Digital Procurement Platform (DPP)

Supplier Services User Manual

Vision: To be a global leader in the fiscal field and to contribute to achieving UAE Vision
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This supplier manual provides detailed instructions on how to use the Digital Procurement Platform (DPP). It
guides you through the system modules including PO related processes, tendering, contracting and auctions.

Read this manual thoroughly before you start working on the Digital Procurement Platform (DPP) to get your
work done faster and more efficiently.
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2. The Purpose of Creating the Manual

The purpose of this document is to help suppliers use The Digital Procurement Platform.

Suppliers are encouraged to use this manual whenever they are trying to perform any activity on The Digital
Procurement Platform to make sure it’'s done in a correct and efficient manner.
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3. Manual Review and Development

This Manual will be reviewed by the Ministry of Finance and update it according to changes or updates.



4. Supplier Access/Login

Click here to go back to the Table of Content




UNITED ARAB EMIRATES
MINISTRY OF FINANCE

Supplier Access/Login 1/3

A To access the Digital Procurement Platform, please click on the following link: https://procurement.qov.ae/

B New Supplier? Register Now Show public request for proposals Useful Links :
: Enter your :
< 9 User Login . .
- — User Name™ % : username & :
2 : password :
® *
User Name Password
Password " ‘p Lﬂgln
P Login
Forget Password? Forget Password?
A T 115,05
Or

MINISTRY OF FINANCE

r

About The Ministry

The UAE Ministry of Finance (MoF) is responsible for implementing all fiscal, monetary and
industrial policies related to the UAE's economic development. Among its core responsibilities
are the preparation and allocation of the Federal Budget and the management of the
government's financial position.

The Digital Procurement platform

The main benefits of the launch of the new Digital Procurement Platform are:

» Improved cost effectiveness

» Easy collaboration with Buyers in procure-to-pay processes
« Self-service processes for the management of your data

« Tendering and contracting processes

» Use of catalogues

If you encounter any issues raise a request on Talbia or contact our helpdesk directly for
assistance at +971 600533336,

[ {7 Sign in with UAE PASS J

A single trusted digital identity for all
citizens, residents and visitors.

IRENG

@ Signin Click on the

“login” button

i

Assingle trusted:
citizens, residénts and visitors.” """ """

’9 The system will validate your credentials and alert you in case you have provided wrong username or password.
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Supplier Access/Login 2/3

At the first login attempt you will be requested to accept the terms and conditions.

Catalogs Orders Invaicing Useful Links

General Terms of Use

You have to accept the terms and conditions in order to continue.

GENERAL CONDITIONS OF ACCESS AND USE OF THE APPLICATION

*The Supplier or Services Provider applying for registration in the Suppliers’ Register at the Ministry of Finance of the
Federal Government of the United Arab Emirates shall read all the following terms and conditions and confirm its
acceptance and compliance with them as a perquisite for registration in the Suppliers” Register in order to be eligible to be
deemed approved supplier by the Federal Government

Conditions Relating To The Supplier

The Supplier applying for registration m the Suppliers’ Register through the Suppliers Registration System on the
Ministrv’s website (“Registration System™) shall be a company or establishment dulyv registered with the competent
authorities in the state, hold a valid commercial license and have all licenses and permits required for carrying out its
business.

At least one of the Supplier’s shareholders or the Supplier’s Service Agent shall be a United Arab Emirates national.

None of the Supplier’s shareholders may be an employee of the Ministry or any other federal authority with which a
wmmmrr fna faadad

before 1t has been accepted as an approved Supplier. provided that any statement or declaration shal limited to the fact
of its registration only.
The Ministry of Finance reserves the right to amend these terms and conditions. at any time, with!

9 Supplier First Name &

event of any such amendment, the said amendments shall be posted on the Mimstry’s official webstts 1
- Tick on the box and

ensure to keep itself informed of such amendments.

.
In my capacity as the representative and authorized signatory of the Supplier, and as the person authd] Cl ICk O n th e

the registration, I hereby confirm that the Supplier has read all above terms and conditions and hereb]

and commuts to comply wath 1t. E “Ackn OWI ed g e " b u ttO n

| accept the terms and conditions

Acknowledge Print
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Supplier Access/Login 3/3

A The system will redirect you to your supplier home page.

‘ General Info. Sourcing Contracts Catalogs Orders Invoicing Useful Links
< 9 v Supplier Portal
Onboarding Progress
Supplier Information Th L B
. N e following items require your
V Registration A attention: REPin
Progress
® Banking Information is missing.
Import Catalog Please enter at least one bank
details in P2P tab.
© No contact with the role 'Owner'
Create Receipt ® :I; nfi?.lptact with the role 'Supplier Invoices
A Missing Mandatory Document(s)
There is/are missing required
{
Create Invoice document(s) to be uploaded.
Active Orders
N ) Show public request for proposals
Supplier Documents :
RFx Title English Publication on MOF portal begin date (UAE Time)
#  Sourcing Project for Supplier Manual 11/25/2021 12:00:00 AM
& Anas Template 11/22/2021 4:00:00 AM
#  Supplier Training Tender (AT) - 2 11/8/2021 12:00:00 AM
#  Supplier Traning Tender (AT) 11/8/2021 12:00:00 AM
#  Test Tender for Suppliers 1 11/8/2021 12:00:00 AM
#  Supplier Training Tender 22 11/2/2021 12:00:00 AM

Browse
Catalogs

Manage
Contracts

Announcement

Q 9 Supplier First Name S @ -

Q. Search

You have now logged onto our supplier portal. This portal is the one-stop shop for all of your business transac
Please note that while doing business with us, you agree to abide by the supplier code of conduct and policies|

If you encounter any issues raise a request on Talbia or contact our helpdesk directly for assistance at +971 600

Publication on MOF portal end date (UAE Time)

11/30/2022 2:00:00 PM
11/30/2021 4:00:00 AM
10/17/2022 2:00:00 PM
10/17/2022 2:00:00 PM
10/17/2022 2:00:00 PM
10/17/2022 2:00:00 PM

Proposal submission begin date (UAE Time)

11/26/2021 2:37:22 PM
11/22/2021 10:08:08 AM
11/11/2021 2:58:31 PM
11/8/2021 11:23:51 PM
11/8/2021 11:10:02 AM
11/2/2021 2:43:02 PM

Proposal submission end d

10/
11/
11/
11/
10/
12/




5. Purchase Orders

» Access Purchase Orders
» Acknowledge Purchase Order

Click here to go back to the Table of Content
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Access Purchase Orders

A Here you will see a list of all Purchase Orders sent to you

<

AN SR YA T T N

PO * 4

Keywords

ID

PO112202100947

P0O112202100946

PC112202100945

PO112202100944

PC112202100943

PO112202100878

PO112202100875

PO112202100874

General Info. Sourcing

Acknowledge Orders

#8 Expected date format: M/d/yyyy

Q Search

Buyer Contact

Altabbaa Anas
Gonsalves Agnel
Altabbaa Anas
Altabbaa Anas

Altabbaa Anas

Altabbaa Anas

Alsabbagh Adel

Alsabbagh Adel

Reset

Status

Completed
Completed
Ordered
Ordered

Completed

Completed

Completed

Completed

Contracts Catalogs

Acknowledge Orders
Manage Mass Confirmation
Manage Deliveries

Manage Shipments

Invoicing Useful Links Manage Timesheets

Manage Deliverables

Manage Timesheets

Placed Order ®

1,000.00
1,000.00
1,000.00
1,000.00
1,000.00

2,000.00

1,000.00

10,000.00

Received @ Amount (Excl. VAT) @

1,000.00

1,000.00

1,000.00

0.00 0.00
1,000.00 1,000.00
10,000.00 10,000.00

Go to :
[13 -
Acknowledge :
” L
Orders :
Currency Progress
UAE Dirham Acknowledged
UAE Dirham Acknowledged
UAE Dirham Initialized; Supplier Review
UAE Dirham Sent; Supplier Review
UAE Dirham Acknowledged
UAE Dirham Acknowledged
UAE Dirham Acknowledged
UAE Dirham Acknowledged

Q 9 Training Dom Supplie... =

Q, Search

Delay (d) @

-35
-35
-35
-35
-35

®
L
L
Final
delivery
Final
delivery
Lo

)
O

B & & & 8 & & &

@-

11



UNITED ARAB EMIRATES
MINISTRY OF FINANCE

Acknowledge Purchase Order 1/2

A Every time you receive a PO from the buying entity, you must acknowledge it before the delivery

‘ General Info. Sourcing Contracts Catalogs Invoicing Useful Links
Acknowledge Orders
< 9 % Acknowledge Orders g
Manage Mass Confirmations .
IIIIIIIIIIIIIIIIIIIIIIIE ManageDeliverieS E
. CIICk_ on the F Manage Shipments
- required PO
. q . Manage Deliverables
K& rssnnnnnnnnnnnnnnnnnnnnnss
Q, Search Reset Manage Timesheets
ID Buyer Contact Status Placed Order ® Received ® Amount (Excl. VAT) ®
& P0O112202100947 Altabbaa Anas Completed 1,000.00 1,000.00
& P0O112202100946 Gonsalves Agnel Completed 1,000.00 1,000.00
& P0O112202100945 Altabbaa Anas Ordered 1,000.00
& P0112202100944 Altabbaa Anas Ordered 1,000.00
& P0O112202100943 Altabbaa Anas Completed 1,000.00 1,000.00
¢ P0112202100878 Altabbaa Anas Completed 2,000.00 0.00 0.00
& P0O112202100875 Alsabbagh Adel Completed 1,000.00 1,000.00 1,000.00
& P0O112202100874 Alsabbagh Adel Completed 10,000.00 10,000.00 10,000.00

Manage Timesheets

Goto :
[13 =
Acknowledge :
” L
Orders :
Currency Progress
UAE Dirham Acknowledged
UAE Dirham Acknowledged
UAE Dirham Initialized; Supplier Review
UAE Dirham Sent; Supplier Review
UAE Dirham Acknowledged
UAE Dirham Acknowledged
UAE Dirham Acknowledged
UAE Dirham Acknowledged

g 9 Training Dom Supplie... &

Q, Search

Delay (d) ®

-35 ®s

-35 [, 2

-35

-35

-35 Y
Final
delivery
Final
delivery

®& G

=
o]

B B B 5 6 & 6 &

@-
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A Review the PO information carefully to make sure that you can conform to it, especially the delivery date and quantity

=Click on “Confirm” :
: or “Reject” the PO :

Lessssssssssssnnnenunnnnnnnnns

: Review the

Name

TEST TEST TEST-Training Supplier

PO Supplier
Training Supplier
Organization
12 / Training And Development Department

Legal Company

Ministry of Finance

Order Date
11/24/2021

Buyer Contact
Altabbaa Anas

3 A5t - Al Fahidi

123
Dubai
UNITED ARAB EMIRATES

PO deta”s Supplier Contact
----------------------- Al =yl 3 se Training Dom Supplier
Currency
UAE Dirham
\ * ® ® *
Substitute ltem Description Order Qty Supplier Qty Order UOM Supplier UOM Order Delivery Date Supplier Delivery Date Order UP Supplier UP
Employee Whiteboard 1.00 1.00 £3. ca. FI7/2021 772021 35.00 35.00




6. Advanced Shipping Notice

» Create Advanced Shipping Notice

Click here to go back to the Table of Content
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Create Advanced Shipping Notice 1/3

A Advanced Shipping Notice is used to notify the buying entity of the upcoming delivery for items/services.
The buying entity will confirm the receipt of items/services through the platform as well.

< 9 % PO: PO112202100843 - Copy of Copy of Req. 11/8/2021-Training Dom Supplier - Trai...
« Create Credit Note Create Advanced Shipping Notice Create Invoice
B Deliveries
(2] Invoices Name
Copy of Copy of Req. 11/8/2021-Training Dom Supplier E Sh|pp|ng Notice” E
PO Supplier SsssssshassnsFennnnnpgunnnnns

Training Supplier

Organization
12 / Training And Development Department

Legal Company

* Note: Access the : e e
PO to get to this : Order Date
screen : 11/8/2021
............................ oy Contac
Altabbaa Anas

Supplier Contact

Al s i 2 5 Training Dom Supplier

Currency

UAE Dirham
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Create Advanced Shipping Notice 2/3

AN

required for partial delivery.

The system will show you by default the whole amount/quantity in the advanced shipping notice and you may adjust it if

0 ...................... 'k a Save Save & Close

: Click “Save”
Name .

Delivery of 11/26/20271

Delivery Reference ID #
ASN-12345321|

Link Order - Delivery
P0O112202100843 - Copy of Copy of Req. 11/8/2021-Training Dom Supplier

4 View PO

Status A, ... srsessssasssssnnnnn,

Fill out the :

e D - referenceand :

i t H . . .

elivery Date j adJUSt the dG'lVery
11/26/2021

: date ID if required :

Contract / Delivery Link

e eeeraeeanrans (e
eCIick the pencil :

: icon beside the ‘add order items

line item
C (e 0 Selected
Name QTy UOM Unit Price Total Currency Order PO QTY Price Delivery Date Schedule Line
] Iri?rﬁ 1.00 Each 1,000.00 1,000.00 AED ® PO000000000843 - iPad mini 1.00 1,000.00 11/26/2021
1.00 16
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Create Advanced Shipping Notice 3/3

When you submit the Advanced Shipping Notice, the buying entity will be notified, and you can deliver the items/services
described in the ASN.

Edit delivery item
B Save Save & Close Close
o You can adjust  : —
] the . PO000000000843 - Copy of Copy of Req. 11/8/2021-Training
. . . Dom Supplier
quantity/amount @ W< W
: tO beredeul:\r/ee(;ed |f i iPad mini * en iPad mini ; Cllck “Save & E
- . Quantity Received M .
I||-----------(] ---------------- 00 . Close” n
Each
B Save
Name Status
Delivery of 11/26/2021 Draft
Delivery Reference ID # Delivery Date
ASN-12345321 e 11/26/2021
Link Order - Delivery . CI |Ck “SU bmit” E Contract / Delivery Link
P0O112202100843 - Copy of Copy of Req. 11/8/2021-Training Dom Supplier E E 17




/. Invoicing

» Create Invoice From PO
» Create Invoice Without PO

Click here to go back to the Table of Content
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Create Invoice From PO 1/2

A When creating the invoice from the Advanced Shipping Notice that is linked to a PO, the system will transfer the information
of the delivered goods/services to the invoice automatically.

< 9 % PO: PO112202100843 - Copy of Copy of Req. 11/8/2021-Training Dom Supplier - Trai...
<«
T SRRLRLRLLICILITID ] T T
i Purchase Order C“Ck on the .
:  ASNcode :
Invoice # ======" DEAVEry Hererehte 1L ° Name PO Name Organization Delivery Date Placed Order &
M Invoices
...................... . s«  Copy of
Goto : C‘F’Q’ of 42/ Training
; . - . . Delivery of a And UAE
: “Deliveries” Tab : 4 GR112202100835 ASN-12345321 11/26/2021 11/8/2021 [l ent 11/26/2021 100000 .
assssssssssssssssssssmEnns r Trglnlng Degartment
om
Supplier
Single Receipt : GR112202100835 - Delivery of 11/26/2021
- Note” Access : Save & Close Create Return Create Invoice ==
: the required PO : \ﬁ
- togettothis :
: age :
- F-)- --g- ----------- . MName Status e- u -. ---------------------- 1
Delivery of 11/26/2021 Accepted #7Click on “Create :
Delivery Reference ID # Supplier feedVoice” B
ASN-12345321 Training Supplier
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A Please make sure to fill out at least the mandatory information of the invoice.

invoice number :

Supplier Invoice Number™

7 SUPP-INV-1234

Invoice Date *

11/26/2021

Supplier
Training Supplier

Organization

12 / Training And
Development
Department

Compliance Requirements Set

Currency

UAE Dirham

Contact

Requisitioner

O iy
: invoice :

Payment Terms * Due Date Prepayment

Scheduled for Payment After % I
30 Days

Payment Type Payment Date
Bank Transfer (%

Banking information™ Missing Info?

PL-61- O - -
£9010140000071219812874

Select the

banking
information

/@ & Click or Drag to add a file

Allowed files are *.JPG,*.PDF, and *.XML Size should not exceed 56 MB
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A Only suppliers exempted from PO will be able to create invoice without PO by following the below steps:

Manage Invoices

< 9

: a. Search Reset

Create Credit Mote Create Invoice

Code Organization

& INWV109202200854 0% / Finance Department

‘ General Info. Sourcing Contracts

@ Expected date format: M/d/yyyy 3] Goto Manage Invoices page

under the Invoicing menu

Catalogs Orders Useful Links

M Capture

ht Program

Supplier Invoice # Arm

12345478

21
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Create Invoice Without PO 2/2

Supplier Invoice Number™ Currency
UAE Dirham 0-

Supplier Invoice Number
must have a value

Invoice Date™

B Save Save & Close
Payment Terms™ Due Date Prepayment Order
Payment Terms must have Contract
a value
Payment Type Payment Date

4/20/2022 -
Supplier Contact Wﬂg in tion™
ALMASAR -
ENGINEERING | ----------------------:
CONSULTANTS ﬁ;ggﬁ Fill the invoice :
Organization* Requisitioner E I'eCIUII'ed fleIdS E
ew must have a E (Wlth red E
IIIIIII .lIllllll:IIIII-IIIIIIIIIIII: E asterisk :
: Fill the invoice : AR b )
: product/services lines :
: (items/services :
~ ¢ description and prices) : = Add Lines -

PO / Contract Item Name

Due qQTy UP Excl. VAT Amnt (Excl. VAT) VATes Amount (Incl. VAT)

1.00 -

Diff.

@ & Click or Drag to add a file

canned invoice must have a value
Allowed files are *.JPG,*.PDF, and *. XML
Size should not exceed 56 MB

O

IEII the Legal |nVOIC6 :é Click or Drag to add files

Allowed files are *.JPG,*.PDF, and *. XML
Size should not exceed 56 MB

22



3. Returns
» Validate Returns

Click here to go back to the Table of Content
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Validate Returns 1/2

A Return requests are created in the platform by the buying entity. You will receive a notification about it, and you are required
to confirm it on the platform as well.

{ " PO: PO112202100843 - Copy of Copy of Req. 11/8/2021-Training Dom Supplier - Trai...
“« o A . eesrnnnnnaeennnnny Create Credit Note o T
i Purchase Order C“Ck on the
return request :
Invoice # Dell (starts with RET) PO Name Organization Delivery Date Placed Order ®
(@1 /IAvoices
Copy of
] Copy of
..................... : Return of Req. N
o Go to : ¢ RET112202100839 the 11/8/2021- ::.“”'Stw o 11/26/2021 1,000.00 gff

T : 11/26/2021 Training inance rham

- “Deliveries” tab : Dom

e rrererarnennrnrnnpanns : Supplier
Copy of
C%py of 12 / Training

llllllllllllllllllllllllllll ™ o Delivew Of e(]' And UAE
Note: You need to # GR112202100835  ASN-12345321 11/26/2021 11{2&221— Development 11/26/2021 100000 -
. . 8 Department
access the required : . DDTj
PO to get to this i —

screen
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Validate Returns 2/2

A Make sure that the returned items/services quantity and amount are matching the actual returns.

Return : RET112202100839 - Return of the 11/26/2021 Q. Search
st smicon ot voro

Name Status
Return of the 11/26/2021 Scheduled

Delivery Reference@# . 48 O~ Delivery Date

aConfirm/ Reject : 11/26/2021

Link Order - Delivery . K the receipt Of E Contract / Delivery Link

P0O112202100843 - Copy of Copy of Req. 11/8/2021-Training Dom Supplier E the retu rned . Dummy Contract - Anas
_ltems/services _:

Review the _
details of the : ~ 0 Selected
return request

Name Qry UOM Unit Price Total Currency Order PO QTY Price Original receipt De

& InF:?ncr 1.00 Each 1,000.00 1,000.00 AED ® PO000000000843 - iPad mini 1.00 1,000.00 GR112202100835 - iPad mini

25



O. Credit Note

» Create Credit Note

Click here to go back to the Table of Content
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Create Credit Note 1/2

A Creation of the credit note is usually required after confirming the receipt of the returned items/services.

< 9 %

i Purchase Order

ﬁ Invoices
o Go to :

“Deliveries” tab :

144

Note: You need
to access the
required PO to

: get to this screen :

PO: PO112202100843 - Copy of Copy of Req. 11/8/2021-Training Dom Supplier - Trai...

...... RCLCEEEEE PR EE Create Credit Note Create Invoice
Click on the
return request
Invoice # Delit (starts with RET) le PO Name Organization Delivery Date Placed Order ®
LtesssssssssssssEEEEEEmERERED

Copy of
Copy of

Return of Req. ..

¢ RET112202100839 the 11/8/2021- :;m;tcg o 11/26/2021 1,000.00 gi’:ﬁam
11/26/2021 Training
Dom
Supplier
Copy of
Copy of 12 / Training
. Delivery of Req. And UAE
& GR112202100835  ASN-12345321 11/26/2021 11_;2{?{221- Development 11/26/2021 1,000.00 Dirham
8 Department
Dom
Supplier
27




Create Credit Note 2/2
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A You are required to link the invoice that has been submitted for the items/service.

Fill out the
: invoice number :
! and date :

Name

Return of the 11/26/2021

Delivery Reference ID #

Create Credit Note

lick on “Create

Status
Accepted

Delivery Date
11/26/2021

. H ” -
E Link Order - Delivery Cred It NOte . Contract / Delivery Link . Of yOl,Ir H
. P0112202100843 - Copy of Copy of Réb? 11787 202 - Tramtdg"Oarm Supdirer - Dummy Contract - Anas E InVOIce/CI‘ed It

e rmnenn note,.........

Supplier Invoic

Invoice Date™

Supplier
Training Supplier
Organization
Ministry of Finance

Compliance Requirements Set

-

Currency

UAE Dirham

Contact

Requisitioner

ase  sewscos (I

Payment Terms Due Date
Scheduled for o~

Payment After 30
Days

Payment Type Payment Date
Bank Transfer o~

Banking informati on® Missing Info?

Prepayment

-

© e

: banking
- Information

- “Validate"to >3-
. validate the
: information and :
: submit :

LassssssssssssssEEEEEEEEESE ¥

Linked Invoice (credit)®

@ & Click or Drag to add a

Allowed files are *.JPG,*.PDF, and *. XML
Size should not exceed 56 MB

@ & EEEEAENEEEEEEEEEEEEEEE

2 . |99' H 1 E
dnmﬂ Link the invoice :

IIIIIIIIIIIIIIIIIII rIIIIII.




10. Tendering

» Access Public Tenders

» Review Tender Detalls

» Respond to Tenders

» Create a New Proposal
» Tender Clarifications

Click here to go back to the Table of Content
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Access Public Tenders 1/3

A You can access the list of public tenders even if you don’t have login credentials to the platform.

14

D

New Supplier? Register Now Show public request for proposals Useful Links

User Login

@ Fields marked by an asterisk * are mandatory

Click “Show public

request for proposal”
:II ’i:ll G E NN NN NN NN EEEEEEEEEEER
kﬁs}p

MINISTRY OF FINANCE

About The Ministry

The UAE Ministry of Finance (MoF) is responsible for implementing all fiscal, monetary and

industrial policies related to the UAE’s economic development. Among its core responsibilities

are the preparation and allocation of the Federal Budget and the management of the
government’s financial position.

The Digital Procurement platform

The main benefits of the launch of the new Digital Procurement Platform are:

« Improved cost effectiveness
s Fasy collaboration with Buyers in procure-to-pay processes

User Name*

2 TDS@eamil.com

Password™®
g Login

Forget Password?

Or

( @ Sign in with UAE PASS ]

A single trusted digital identity for all
citizens, residents and visitors.

_@:@L

Q

English

30
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Access Public Tenders 2/3

A You need to review the available information about the public tenders before you decide whether to participate or not.

ﬂ New

Supplier? Register Now

« N unenennnana s Shew public request for proposals

Click on the
pencil icon to
review

itle English

Sourcing Project
for Supplier Manual

Anas Template

Supplier Training
Tender (AT) - 2

Supplier Traning
Tender (AT)

Test Tender for
Suppliers 1

Supplier Training
Tender 22

Supplier Training
Tender 1

Supplier Training
Tender

ommodities

.....6......

Publication on MOF portal begin date (UAE Time)

11/25/2021 12:00:00 AM

11/22/2021 4:00:00 AM

11/8/2021 12:00:00 AM

11/8/2021 12:00:00 AM

11/8/2021 12:00:00 AM

11/2/2021 12:00:00 AM

11/2/2021 12:00:00 AM

11/2/2021 12:00:00 AM

Q Search

Useful Links

Reset

Publication on MOF portal end date (UAE Time)

11/30/2022 2:00:00 PM

11/30/2021 4:00:00 AM

10/17/2022 2:00:00 PM

10/17/2022 2:00:00 PM

10/17/2022 2:00:00 PM

10/17/2022 2:00:00 PM

10/17/2022 2:00:00 PM

10/17/2022 2:00:00 PM

Q

Proposal submission begin date (UAE Time)

11/26/2021 2:37:22 PM

11/22/2021 10:08:08 AM

11/11/2021 2:58:31 PM

11/8/2021 11:23:51 PM

11/8/2021 11:10:02 AM

11/2/2021 2:43:02 PM

11/2/2021 2:26:51 PM

11/2/2021 2:12:20 PM

English v

Proposal submission end date (UAE Time)

10/31/2023 2:00:00 PM

11/30/2021 4:00:00 AM

11/30/2022 2:00:00 PM

11/30/2022 2:00:00 PM

10/18/2022 2:00:00 PM

12/30/2022 2:00:00 PM

12/31/2022 2:00:00 PM

11/30/2022 2:00:00 PM
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available details

g New Supplier? Register Now

< D

Sourcing Project for Supplier Ma

<«

© Need login or register to participate td

Participate in RFx

Review the

Code

BPMO000511

RFx Title English

Sourcing Project for Supplier Manual
Lot #

1

Round #

1

Begin

11/26/2021 2:37:22 PM (UAE Time)
End

10/31/2023 2:00:00 PM (UAE Time)

Show public ref

t for proposals

Useful Links

Click on
“Participate in
RFX”

=
o
[N

You can’t participate in any tender unless you are a registered and qualified supplier on the platform. Please refer to the
registration and qualification manual.

Need login or register to participate to RFx
B Register Save & Close Close

RN E NN EEERNEREERREEEE,
© Fields marked by an asterisk * are mandatory

Click “Login”

EEEEEEEEEEEEEEEEEEEEEEEES
Contact®

TDS@eamil.com
Password®

Login
Forget Password?

4

*The Supplier or Services Provider applying for registration in the Suppliers’ Register at the Ministry of Finance of the Federal Government of the United Arab
Emirates shall read all the following terms and conditions and confirm its acceptance and compliance with them as a perquisite for registration in the Suppliers’

Register in order to be eligible to be deemed approved supplier by the Federal Government.

Conditions Relating To The Supplier
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Review Tender Details 1/6

A When you are invited to tender, you will receive an email notification

e General Info. Contracts Catalogs Orders Invoicing Useful Links Manage Timesheets n 9 Training Dom Supplie... = @
Manage Proposals sEmEsssEsEEsEsEEEEs
< 9 % Manage Pr« Go to " Q, Search
Marage AnicHons ' ) E E"N."t".-"c.j""'".ui
_ - "Manage : : Note: Closing :
’ lick on the penc" : Proposal Show public request for proposals E roposals,, : : date of the E
= ; . LRyl - . .
: icon beside the : - Open for Bidding Q- Q Search Reset : tender :
: nder :
ilters RFx Status: Open for Bidding
Proposal Progress (O Sourcing Project Lot # Round # RFx Title English RFx Status Remaining Time Begin (UAE Time) End (JAE Time) My Bid My Rank Best Bid Forun
Sourcing Project Open for . 11/26/2021 10/31/2023 ()
> [
& In Progress BPMO000511 1 1 for Supplier Manual  Bidding 703d 23h 05min 09s 2.37.99 PM 2.00:00 PM 0.00 AED n.a. n.a. E 3
® Submitted Supplier Training Open for . 11/11/2021 11/30/2022 o
»
Y Proposs BPM000481 1 1 Tender (AT) - 2 Bidding 368d 23h 05min 15s 2.58:31 PM 2.00:00 PM 1,970.00 AED n.a. n.a. $
N ® Submitted Supplier Traning Open for . 11/8/2021 11/30/2022 o
Y Proposal BPM000474 1 1 Tender (AT) Bidding 368d 23h 05min 15s 11:23:51 PM 2:00:00 PM 1,872.00 AED n.a. n.a. $
® Submitted Test Tender for Open for . 11/8/2021 10/18/2022 ™)
> ¥
4 Proposal B: 71’3\.1.(5.t.e.j.1.....: 1 Suppliers 1 Bidding 325d 23h 05min 15s 11-10:02 AM 2:00:00 PM 314.00 AED n.a. n.a. E 3
g O Awaiting ¢ Proposal @ Supplier Jaining  OPeRfor  398d 23h O5min 155 ey ey 0.00 AED na. na  38%
: Status ;
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If your NDA has not expired yet, the page below will not appear for you. When you upload the new NDA, you can’t access

the tender details until it gets approved by the ministry.

i

Save & Close

Status
Draft

Begin Date™

Document's owner

HFL‘A“ ._IJ'_ﬁl <y
Supplier

Close

Archive

Expiration Date™®

Validity

Trainiyg Dom

B Save
Q'"c:'nzsk'ah .......
< 9 v Sourcing Project for Supplier Manual (BPM000511) : Lot 1/ R9 pocumentT  “Save and
« Nondisclg,.....CIQSE.......; © ~
Document Name
Di . en
peusions Remaining time : 703d 21h 48min 09s - £ No proposal has been submitted
Document™
® & Click or Drag to add a file
My Team Code . . .
Your current NDA has expired, or is pending approval.
BPM000511 lllllllllllllllllllllllll

RFx Title English Upload the new

Sourcing Project for Supplier : .

Lot # e P N N DA here fement, following these steps:
o o .

< 5 VDAWHIGAA ThE ™M DA document template

Round #

Begin
11/26/2021 2:37:22 PM (UAE Time)
End

Non Disclosure 3) Upload the scanned document.

Agreement
ere

ded in this RFx is confidential.
his RFx contents until you read and accept thq

« Non Disclosure agreements tempjates
1 2) Complete the document, sign it, and st . Gl .
_ ownload the :

: NDA template :

Upload the
document and

AV

select the dates

34
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Review Tender Details 3/6

A In the Overview tab of the tender, you will see the general information and the attachments if applicable to the tender.

< 9O % Sourcing Project for Supplier Manual (BPM000511) : Lot 1 / Round 1 Q, Search
B Save _ Validate & Submit Proposal Cancel Proposal
Lo 0 S
ISCLISSIOFIS =
: “OverV|eW tmin 35s - £ No proposal has been submitted
B Proposal Information 3 :
CORRIN o F=To [ SR
E HiStOW EEEEEEEEEEEEEEEEEEEEEEEEE
& MyTeam _ :  Download the :
View NDA . .
Code -  attachments :
¢ Commercial BPM000511 . X
Questionnaire ] ] PETETTETT YT ppp———
RFx Title English
y? Technical Sourcing Project
questionnaire for Supplier
& ltems Marwal Title Type Att. Contact Last Modification (UAE Time) Creation Date (UAE Time) = Validity End Date
Lot #
1 RFx Technical
m Non Disclosure Attachment 5, ents & Contract Draftpdf ~ ALIASBAA 11/26/2021 2:36:52 PM
Agreement Round # for Suppliers nas
1 (Approved)
Begin 1 Result(s) o
11/26/2021
2:37:22 PM (UAE
Time)
End
10/31/2023 View Technical questionnaire
2:00:00 PM (UAE View Commercial Questionnaire
Time) View Quotation Form
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Review Tender Details 4/6

A The technical questionnaire consists of one or more sections. In each section, there will be a set of technical questions.

< 9 % q """""""""""""" »r Manual (BPM000511) : Lot 1 / Round 1 Q, Search
eview the sections :
“:  of the technical i (oS & Download all contents of this RFx Cancel Pooss|
i Overview E questlonnaire E 3 smmmmmsm ----------------------:
B Discussions ~ RRTmTTTRrAmssrsmssrsasesseess ’ - Review the questions :
g time : 703d 22h 09min 11s - £ No proposal has been submitted = f h . . h H
=] Proposal Information E Of eac S_eCtlon_ n t € E
_ questlonnalre
& History L semsaEEEyEEEEEEEEEEEEEEEEEEEEEES
‘&% My Team Supplier Technical Proposal
0/3 Supplier Technical Proposal

$ Commercial

Questionnaire

Bidder is to provide proposed solution Implementation as per the scope of work.

lick on “Technical 5lsclosure

iment

*
!\Z & ltems Answer
..................... ® & Click or Drag to add a file

Questionnaire”

Please confirm your compliance with the provided EHS policies

Answer™
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The commercial questionnaire consists of one or more sections. In each section, there will be a set of commercial
guestions. In some tenders, the commercial questionnaire might be not required and therefore the questionnaire will be

empty.

m [

7z
O .. .,
Click on

“Commercial
Questionnaire”

[

< 9 %

Qverview
Discussions

Proposal Information
History

My Team

Technical
wjuestionnaire

.
.
tems
.
.

.
.

son Disclosure
agreement

.

Review the sections

of the commercial : @ @Sawe li Download all contents of this RFx

Q. Search

Canr=! Proposal

queStionnaire 3 lllll .lllll llllllllllll: lllllll :
sasnsnsnsasasaeesnaed _ - Review the questions :
ing time : min 11s - £ No proposal has been submitted E Of eaCh SeCtion in the E

guestionnaire

Ovekview
Performance Bond

0/1

Please attach a copy of the performance bond

Answer
@ & Click or Drag to add a file
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A The items page consists of the list of required items which you are required to quote against. Some items could be
mandatory (marked with a red asterisk) or could be optional.
< 9 Sourcing Project for Supplier Manual (BPM000511): Lot 1 / Round 1 Q, Search

«“ @ Save i Download all contents of this RFx Validate & Submit Proposal Cancel Proposal

. .
1 Overview

B Discussions

B Proposal Information Drop here your quotation form (in Excel format)
Download in Excel 2007-2010 format (xIsx) ® ¢ Click or Drag to add  file

= Download in Excel 97-2003 format (xls) E

History
Currency™ Total

- Review the list of

UAE Dirham [ Total per currency

Commercial = . .
$ Questionnaire E ItemS H
P Technical Keywords | essesssssssedmessRRcaasssss
questionnaire Unanswered ltems Q Search Reset
Response
Non Disclosure
Agreement
Code Type Label Order Qty Expected Deliv. date Unit Unit price* Amount Expected Deliv. date
Required  |mplementation
>
¢ 1.1 ltem Fee - gubill asw 1.00000
Required  |ntegration Fee
o
¢ 1.2 Item - gl g 1.00000
Required  Support Fee - 38
g
& 11.3 tem i 1.00000
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A You might be asked to acknowledge the receipt of the tender before being able to submit your proposal. If acknowledgment
Is not required, you will not see the “I acknowledge receipt of this RFx” button.

{ " % Supplier Training Tender 22 (BPM000467) : L
«
. ] To answer to this RFx, please confirm that you intend to bid.
1 Overview
*

E Discussions S a .............................

Remaining time : 378 Click on ‘I WILL BID: our intent is to respond to this RFx.

; aCknOW|e_dge re:’celpt NO BID: we will not be able to respond to this RFx.

B Histoy | Acknowledgement ;,...... °f.Ff‘.':°: RFX ..........
‘at My Team To answer to this RFx, please ackhbdwledge receipt Submit

| acknowledge receipt of this RFx /f Confirm whether

S Commercial
Questionnaire

you intent to bid or

y2 Technical . not
guestionnaire 9
M Items Label . _ . o
- Click on “Submit” :
Ja Non Disclosure Eemsmsmsmsmsssmsmsmsmsmsmens
Agreement 39

Validity End
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The response to each question could differ based on the question type. You could be required to upload an attachment,

A select from a drop-down list, free text, etc...
< " % Sourcing Project for Supplier Manual (BPM000511) : Lot 1 / Round 1

« @ Save B Download all contents of this RFx Validate & Submit Proposal

Q, Search

. .
1 Overview

& Discussions .
Remaining time : 703d 22h 09min 11s - /A No proposal has been submitted
B Proposal Information 9 ......................... .
E History » .
. : Answer the :
. Overview . . . . .
‘mb MyTeam Supplier Technical Proposal - guestions :
0/3 Supplier Technical Proposal E .
s Colnmercial L srfE NN EEEEEEEEEEEEEEEEEEER -
Questionnaire
Bidder is to provide proposed solution | entation as per the scope of work.

M L Q ....................... | P
G ................... + Make sure to : © = @ Click or Drag to add a file
¥ Clickon :  respondtoall :

B Non Disclosure
o Agreement

- “Technical : : sections :

E Questionnaire” H R s sesSESESSSESESEEESSEEEEEES X Please confirm your compliance with the provided EHS policies
page :

...................... . Answer*




UNITED ARAB EMIRATES
MINISTRY OF FINANCE

Respond to Tenders 3/5

A The response to each question could differ based on the question type. You could be required to upload an attachment,

select from a drop-down list, free text, etc...
< O v Sourcing Project for Supplier Manual (BPM000511) : Lot 1 / Round 1 Q, Search

« @ Save B Download all contents of this RFx Validate & Submit Proposal Cancel Proposal

i Overview

Discussions .
Remaining time : 703d 22h 06min 11s - A No proposal has been submitted

Proposal Information
...................... a
History .

Overview Answer the
My Team Performance Bond : questions

Technical
G % # qi%sg'lcfgnaire
=  Clickon @& fems e

“Commercial :

L

Please attach a copy of the performance d

Answer
® & Click or Drag to add a file

. ; . : 1y Non Disclosure . Make sure to
: Questionnaire : ©  Agreement © respond to al
. " page 5 sections

41
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A The items page consists of the list of required items which you are required to quote against. Some items could be
mandatory (marked with a red asterisk) or could be optional.
< O % Sourcing Project for Supplier Manual (BPM000511) : Lot 1 / Round 1

« B Save i Download all contents of this RFx Validate & Submit Proposal Cancel Proposal

Q, Search

. .
1 Overview

B Discussions

B Proposal Information Drop here your quotation form (in Excel format)
Download in Excel 2007-2010 format (xlsx) ® & Click or Drag to add a file

& History '] Download in Excel 97-2003 format (xls)

& My Team

Currency™® Total

$ Commercial UAE Dirham o~ Total per currency
Questonnai;e " — . S, .....;czzzzzsssEEEEEEEr

Keywords nsert yOUI’ pl’lce N

y2 Technical
questionnaire Unanswered Items Q, Search Reset . . .
: foreachline :
Response
5 Non Disclosure
IIIIIIIIIIIIIIII Agreer'ﬂent
. CI |Ck om . Code Type Label Order Qty Expected Deliv. date Unit Unit prics Amount Expected Deliv. date
. ”
. ltems page N 11 Required  Implementation 1.00000
Lesssusssnsannnnunnnsd ¢ [tem Fee - Gubil a s ’
Required Integra‘ﬂon Fee
N
P 1.2 ltem - AR g 1.00000
Required  Support Fee - 42
N
4 1.3 [tem A aedla e 1.00000
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W

LD

< 9 7

<«

Discussions
Proposal Information
History

My Team

Commercial
Questionnaire

Technical
questionnaire

Items

Non Disclosure
Agreement

@ Save

Remaining time : 703d 22h 11min 35s - /A No proposal has been submitted

Code
BPMO000511

RFx Title English
Sourcing Project
for Supplier
Manual

Lot #

1

Round #

1

Begin
11/26/2021
2:37:22 PM (VAE
Time)

End

10/31/2023
2:00:00 PM (UAE
Time)

View NDA

Title

Attachment
for Suppliers

1 Result(s)

Type

RFx Technical
Documents
(Approved)

View Technical questionnaire
View Commercial Questionnaire
View Quotation Form

# Click on “Validate :
: & Submit
Proposal” :

Att.

@ Contract Draft.pdf

Sourcing Project for Supplier Manual (BPM000511) : Lot 1/ Round 1

& Download all contents of this RFx

Col

AL]

An

Q, Search

Cancel Proposal

Validate & Submit Proposal

When you complete the answers for at least all mandatory questions in the questionnaires and provide the prices for at
least all mandatory items, you can submit your proposal to the buying organization.

Do you really want to submit your proposal?

Once an offer is submitted, it cannot be modified. You will only be able to create a new one.

« 3/ 3 items have been filled. (Financial Section)

« 3/ 3 questions have been filled. (Technical Section)

« 0/ 1 questions have been filled. (Financial Section)

« 1 document(s) have been attached to the proposal. (Questionnaires)
« Total number of attached documents: 1

. Click on “Submit

:  my proposal’

Submit my proposal
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Create a New Proposal

A You can submit an alternative offer beside the original offer or you can submit a new offer replacing the original one.

{ 9 % Sourcing Project for Supplier Manual (BPM000511) : Lot 1 / Round 1 Q, Search
«
a Save Create a new proposal i Download all contents of this RFx
i Overview
B Discussions .
Remaining time : 703d 21h 41min 44s - £\ Current proposal has not been subm#fjéd
i HIStOW lllllllllllllllllllllllll -.
. « .
38 My Team Label : Click on “Create a :
. ” £.DOCX, " XLSX ,". XML, *.PDF, “.ZIP, .7z, *.QIF, *JPG, *.DOC, *XLS, *.TXT, *.CSV and *.PPT
Proposal # 2 . new proposal Iceed 56 MB
¢ Commercial A :
Questionnaire Answer type

H History

& My T *

= e Label ® & Click or Drag to add files

Proposal # 2
$ Commercial
Questionnaire Answer type Allowed files are *.DOCX , “XLSX ,".XML, *.PDF. “ZIP, *.7z, *.QIF, JPG, *.DOC, *XLS, *TXT, *.C5V and *.PPT
@Alternate proposal Size should not exceed 56 MB

y2 Technical

questionnaire OReplace existing proposal
& ltems Replaced proposal
SEEEEEEEEsEEsEEsEEEEEEEEREEEEsEEEEsEEEEEEEEER
. . . .
.
"

B YonDidosue Valdity End _ Select this opt_lo_n if you want to
: replace the original proposal or :
Description : you want to submit a new +JPG, *.DOC, *XLS, "TXT, *.C5V and *PPT
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Tender Clarifications

If you want to contact the buyer for any clarifications, you may use the discussions feature.
When the buyer responds back, you will get an email notification and you will see the response in this page as well.

Message Type*
‘ Clarification

From

el s il 2 5« Training Dom Supplier

Subject™

Select the
recipient

@ & Click or Drag tg'Add files

oo | vomi

“Discussions” :

B Save Create a new proposal

e""c':iick on

“Send”

i Overview : .
Remaining time : 703d 21h 38min 36s - £ Current proposal has not been submitted
B Proposal Information
E History
Keywords
‘&% My Team
Q Search Reset Advanced search
$ Commercial
Questionnaire Compose D Message History
y2 Technical
questionnaire 0 Result(s) &
M Items
¥ Click on
“‘Compose”

45
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» Negotiate Contract Dratft

Click here to go back to the Table of Content
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A After Awarding, you will receive a draft contract version for your review.

<

Ke

AN N SN

‘ General Info. Sourcing Catalogs Orders Invoicing Useful Links Manage Timesheets n 9 Training Dom Supplie... = @ v
D Manage ConVanage Contracts Q Ssearch
ywords 0 GO to H Status
E “ M an age E Negotiation in Progress Signature in Progress Signed (% Q Search Reset
. LI
Filters Status: Negotia.Tiﬂﬂ ﬂ%?ﬁ!sracg 'c'lﬂj'fé.in Progress ®  Signed
< 9D v Contract : 2 pasicall Julat Sie
Cme ContraCt EEEEEEEEEEEEEEEEEDR
« .
CTRO00172 2 pasiod (4l s . . :  Download
CTR0O00165 Contract With Supplier - Training 2 3 General Information E the fl IeS E
CTRO00164 Contract With Supplier - Training “.-?-_ Hierarchy E E
CTRO00143 Dummy Contract - Anas Download Zip = Add ~ 7t b
4 Result(s) \
8 Sub-Tier Document Name Version Last Modified Date Document Type Status Dowglléad Pending Validations
& Sl s A 11/24/2021 QOther Documents  Approved
e @ S s V3 11/24/2021  Other Documents  Draft &

Click on the : ¥ Gotothe : 2 Result(s) &

required : : “Documents :

Lgontract P tab

GasssssEEEEEEssnnmmnn”
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A You may edit and send back another version or sign and upload the current draft version
a Click on

< 9 % Contract : 2 axiiwall Jull sie

<« .
. H
i General Information %a ..................

i Hierarchy

Download Zip = Add ~

Main Contract

Document Typ
* Version

<% Sub-Tiers
R Performance bond
Document Name
1

P T Other Documents 1 Other Docume
Signed Contract

V3 11/24/2021 Other Docume|

:?‘ .ﬁa.h ‘5.2}...-..'.
Summary

Please find attached signed contarct

G 2 Resul
¥ Click on 9
: Upload the

“‘Other :
Documents : + Visible to Supplier : :
.................... /Up|oad - Decument _ document _
e ................. -_K ® & Click or Drag to add files Srrmnmenmesmensesnens
¥ Makeit
. visible for :
Supplier E gm) Contract_Draft (1).pdf @ ®
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A It's important to check the box “Visible to Supplier” so you can maintain access to the document.

Document

&«

Workflow

Document Name™

Signed Contract

Summary

Please find attached signed contarct

Linked to Contract
2 sl Qo e - Training Supplier

Upload a Document

® @ Click or Drag to add files

gm) Contract_Draft (1).pdf @ ®

Allowed files are *.DOCX , *.XLSX ,". XML, *.PDF, *.ZIP, *.7z, *.QIF, "JPG
Size should not exceed 56 MB

Version Status
1 Draft

Click on
“Submit”

v Visible to Supplier

, ~.DOC, "XLS, “.TXT, *.CSV and *.PPT
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O\

Before the auction starts, you need to be prepared in terms of your prices. You need to have the relevant team members
together during the auction so you can make decisions quickly.

B General Info. Contracts Catalogs
Manage Proposals
< 9O % Manage Au i
Manage Auctions
Show public request for proposals
Keywords Status P . prop
v Q Search
ID Auction Lots
) 50 el s 2l e
=] 34 Auction Training (AT)
2 Rest\Ns)

Orders Invoicing Useful Links
Click on
“Manage
Auction”
Reset
Start date (UAE Time)

11/25/2021 12:15:00 PM
11/9/2021 12:05:00 AM

Manage Timesheets

Q 9 Training Dom Supplie... =

Q, Search

End date (UAE Time) Status

11/25/2021 12:30:00 PM Closed

11/30/2021 12:00:00 PM Auction in progress

- Click on the arrow
: icon to access the
auction

: Note: Status |f
the auction is : 51
In progress
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Please keep watching the time and competitors bids.
c The auction might be extended depending on the configuration of the auction set by the auction manager.
Please note that in some auctions you might see the best bid amount and in others you might be able to see your rank

only.
Note: To
- communicate
- - - .:K ;
- with the auction :
E man ager E Test Auction (Auction in progress)
GesssssnssensenesY e nnnny
= AED United Arab Emirates dirham (AED) B4 Send a message % Message history
Lot Start date (UTC+4) Planned end date (UTC+4) Remaining time Status Current amount My bid My rank Best bid Best supplier

Lot

1 Result(s)

771172021 2:45:00 PM 7/12/2021 4:00:00 AM 12ho0m5ds Auction in progress - - 2,000.00 F%51
N
I Note: Pseudo :

" Clickon : name for the

: “Bid” Note: Keep an Note: The best bid -|. ..... b eSthdder .....

- E eye on the tlmer E E amount placed to E 5
GasssssEsEsEssEsEsnEnmnnna” E thIS moment
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A There could be a minimum decrement amount that you can’t bid below.

' Bidding screen x
Supplier : HAVAS Lot: Lot 1
a ............... a Automatic bidding
H Manual bidding -
: Type your E Current bid O Automatic bidding
E bld ?\: - Current proxy
------------------- L] bid N PI E
. ace your -
L971.00 AED Mew proxy bid . b'dy E :---------: ---------------- .
Includes the boundary values 7,650.00 and 8,991.00 E I E E l\_IOte' Your goal E
pereresssrssssrenserenanen - / """"""""" ' : istoberank 1
: Note: The range % : to win :
you are allowed to LYasssssssssssssssssssEEmEs
bid within
Lot Start date (UTC+4) Planned end date (UTC+4) Remaining time Status Current amount My bid My rank Best bid Best supplier
/] lim 7/11/2021 2:45:00 PM 7/12/2021 4:00:00 AM 12h43m1%s Auction in progress 2,000,000 2/2 8.991.00 F105
1 Result(s) o
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A In case the contact had been created previously, you may skip these slides and start from slide no. 55

<

PO

Supplier Information
Import Catalo
Create Receipt

Create Invoice

General Info. Sourcing

Supplier Portal

Contracts

Catalogs

Registration
E Step 1/3

: Click on “Supplier :

Information”

: Qualification
: Process
" Step 2/3

Active Supplier
Step 3/3

Orders

Invoicing Useful Links

74

Company Information a. O pe n

o » oo
A% Contacts :
YYYY
E tab :
Documents & Certs. PR TR —
Banking Information 9
. ¥ Click on
Qualifications . «
4+ Create Contact Cl’eate
Change Lo ”
e Contact
......................
Contact Login Position Role
Owner
& Eehman & rehman.malik@gmail.com ggﬁ.ﬁrl:er
Owner
& X test 402 & 402@test.com ggﬁﬁrl]ier

Contact status

Active

Active

55
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Supplier Contact Management e Ox

© Fields marked by an ast are mandatory X
@ Expected date format: N aTaTaTaTaaTa e aaTaraaaTarararae

Click on “Save &

Create Contact Close”

Logi
dentity L e :
: Fill in all :
Title First Name @* Middle name @®* Last Name ©®* @E mandatory fields E

:  (marked with a
Email @* Position ® Passport ID ® - red asterisk)
en ::- -------------------------
List of languages
English Q-
Phone Photo
Landline number a) =L Add a picture

56
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A You have to select a role for the outsourced employee. Please give them the role “Supplier Outsource Contact”.

< 9 % Company Info
144

i Company Information

B Documents & Certs.

- Banking Information
® 4+ Create Contact

¢y Qualifications

r73 Change Log L
. K
& Rehman &
) . Mohamed
- Clickonthe : / & % Mohamed =
pencil icon  :
beside the Jw ear o

: required contact :

HH CAPELLEU UdLE [UTTHIEL IVIZ U/ YYYY

Login

rehman.malik@gmail.com

402@test.com

Position

@ Save Reques
Role Cont;
Owner Q-
Supplier Activ
admin
|
Accountant
CEO
Forecast Manager
Quality
Sales person
T

Outsource

Supplier Outsource Contact

Contact”
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Supplier Contact Management : Mohamed MOHAMED 2 0 X
B Save Save & Close Close
lell‘lg Date Posihon IIIIIIIIIIIIIIIIIIIIIIIII :
Data Read By Card Read : “
T TR By A e Click on “Save &
Person Number Disability E Close”
..”..” _ D861 ) . :
. IMina . Lasssssssssssssssssnnnnnnnnna®
. F . E Emirates ID* Unified No* Passport Number™ Passport Attachment™
mandatory fields :

@ & Click or Drag to add a file

and upload all
mandatory - Third Name* Mother Name*
:  attachments
i (marked with a red : marita status* Gender*
: asterisk) under the : - -
: section “Supplier  : religion* Faith*
Employee . .

OUtSOU rce Details” Date of Birth* Birth Country™ Birth Town™

'- ------------------------------

| -
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Thank You

For further assistance, please contact the helpdesk on the following channels:
?
! ,C’;/-!! +971 800533336
info@mof.gov.ae

@ WWW.MOF.GOV.AE

UAEMinistryofFinance

@ MOFUAE



