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1. FATCA / CRS System Registration

1.1.Login and creating Groups

UAE Ministry of Finance FATCA/CRS system registration process

The UAE Ministry of Finance FATCA/CRS system website is available at
https://fatcacrs.mof.gov.ae.
Login to FATCA CRS system is only possible using UAEPASS.

Users can sign up to UAEPASS as a Citizen / Resident or Visitor. It is possible to
install UAE PASS as a visitor outside UAE as well by providing your mobile number.
(It need not be a UAE phone number).

UAEPASS account is linked to personal phone number and email address. The FATCA
CRS system allows users to define a "correspondence email”, so that FATCA / CRS
emails can be sent to your work / professional email address, rather than your
personal email address.

For questions and enquiries, kindly contact 800533336 or email info@mof.gov.ae
For assistance with UAE Pass - please visit https://icp.gov.ae/en/uae-pass/

The link https://fatcacrs.mof.gov.ae will take you to the main screen.

< C @ uat-fatcacrs.mof.gov.ae =2 Y ®» O &

MEC M UNITED ARAB EMIRATES Log In | Ragistar
i NI
J",nml\\ W MINISTRY OF FINANCE

Fligan i

UAE Ministry of Finance FATCA/CRS System

Click the Register button in order to register for the first time. If you have registered
previously, please press Login and you will be taken to the UAE PASS login.

& C @ eservices.mof.gov.ae/Shared/ e ©w % % 0 a

@ s 1 = R B 8 & & ARD D A

Login to Ministry of Finance Services

Priority at MoF goes to services provided to individuals and both the private and governiment sectors:

. %o Services
Login
Services of individuals and both the private and government sectors
N Priority at Mo goes to services provided to individuals and both the private and government sectars. In
=
@ Slg" inwith UAE PASS line with the UAE wision 2021, the federal strategy and intiatives related to smart governmen it
oR jon aim to increase customer satisfaction by providing 24/7 online/smart services.

@ Sign up with UAE PASS

A single trusted digital identity for all citizens, residents and visitors.

1. Register as a user of the system
Page 5 of 82



Register and login using UAE Pass.

2.Login
Once you have successfully registered and logged in you will be presented with the
UAE Ministry of Finance FATCA/CRS system Main Page.

B8 Groups & Reports - The FATCA/C X + v i b

&« » O @ uat-fatcacrs.mof.gov.ae/#!/ = w O &
@ test B User Login: Mof

Groups & Reports  Documentation~ Log off

Groups

The system uses Groups to group financial institutions (Fls) together. This is to assist
you with the administration of the system. All Fls with the group will have the same
administrators, makers, and checkers.

You are welcome to set up separate groups if you wish. A group can contain Financial
Institutions which are regulated by different Regulatory Authorities, however, if a
single Financial Institution is regulated by more than one Regulatory Authority, then a
separate group needs to be set up for the Financial Institution for each Regulatory
Authority. You cannot have an FI multiple times in the same group.

Example:
If the Fl is regulated by both Central Bank and SCA, then 2 groups need to be set up,
and the Fl registered in each group.

3. Add a Group

Groups are used to group reporting entities.
e A Group is a group of one or more Financial Institutions.
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Add group
Use groups to group your entities.

After you have created an group, you may add entities to it.
Group name Group name
Additional users

You will be an administrator of this group.

= Administrators can perform all actions in the group, including viewing, making and checking, and also add and remove users from the group.

« Makers can upload and enter reports and other submissions.

= Checkers are responsible for checking the work of @ maker before it is submitted to your regulating authority. If a checker is also a maker, they may nof check
their own work.

* Viewers can see the items contained in the group but cannot make any changes.

You must add at least one other user to this group in addition to yourself.

To create a Group, give it a name. Any name that describes the group.
To create additional Groups, click on +Add new group.

1.2. Managing Groups

Settings
When you select a Group, you have set up, you will see the following menu bar:

Under Settings, you will find a number of options.

Users

Settings
Users Name APl key Delete

Administrators can perform all actions in the group, including viewing, making and checking, and also add and remove users from the group.
Makers can upload and enter reports and other submissions.

Checkers are responsible for checking the work of a maker before it is submitted to your regulating authority. If a checker is also a maker, they may not check their
own work.

Viewers can see the items contained in the group but cannot make any changes.

The Users tab allows you to add and manage users. Users can be added and removed
together with their role, however, at least one Admin user must remain.

Admin v & Edit user

Checker w = Remove

New user email address ™ | Maker v + Add user

~ Admin
Maker+Checker

i Checker |
| Viewer y

To add a new user:
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e Enter the new user's email address, and press +Add user.

If the new user is already registered with UAE Ministry of Finance FATCA/CRS system,
they will be granted access to the organization immediately and notified by email.

If the new user is not already registered with UAE Ministry of Finance FATCA/CRS
system, they will be sent an email with a link to click to confirm their email address.
They will be granted access to the organization once they have confirmed their email
address.

To remove a user:

¢ Press the Remove user button next to the email address of the user you wish to
remove.
e Press the red Remove button to confirm.
All users can see the names of the other users within their group and their roles for
transparency, but only the admin can change the roles.

Name
The Name tab allows you to change the information about the Group.

Settings
Users Name AFI key Delete
Group name Test 2

API Key

Under API tab you will find the API key for your organization. This is only relevant if
you plan to automate the transmission of your returns in XML format using the API.
For report submission using the API, all financial institutions within a Group share the
same API key.

Settings
Users Mame APl key Delete

Use the IGOR API to submit reports directly from your own systems.

Your AP key is:

v Generate new APl key
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Delete a Group
The Delete tab allows you to delete a Group in limited circumstances.

Settings
Users Name AFI key Delete

You may delete groups which have no reports awaiting forwarding.

= Delete this group

Deleting an group is permanent and cannot be reversed.

This group has no reports awaiting forwarding and so can be deleted.

[J1 wish to delete Test 2

A message will be provided if it cannot be deleted.

Settings

Users Name API key Delete

You cannot delete this group as it has submitted reports which have not yet been forwarded
to the destination country.

To delete this group, first retract any reports which have not yet been forwarded.

1.3.FATCA/CRS System Registration Process

Add one or more financial institutions within a Group.

Click on + Add new Entity
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Add entity

You will not be able to take any actions for this entity until it has been authorised by your Regulatory Authority.

Classification
Type of reports this institution will  This should match the legal classification or be the item that covers the greatest
submit part of the business. Reportable from

Common Reporting Standard Depository Institution v YYYY-MM-DD =

Date became RFI

Foreign Account Tax Compliance Custodial Institution w YYYY-MM-DD g

Act
IRS Registration Date

Regulated by ) Central Bank of the UAE (CBUAE)
) Dubai International Financial Center (DIFC)
O securities and Commodities Authority (SCA)
) Abu Dhabi Global Market (ADGM)
O Non-financial regulated
If you are required to report this entity to more than one Regulatory Authority, you must create a new Group for
each Regulatory Authority. E.g., should the entity be required to report to Central Bank of the UAE, DIFC and
SCA, then you must create three (3) Groups, one for each Regulatory Authority

GIIN (required for US_FATCA) Q. Search by GIIN or name
If you are a Sponsoring Entity ( SP. GIIN) for FATCA purposes, please enter the GIIMN of your Sponsored Entity
(.55.,.5D., .5F., SBE GIIN) here. Flease note that Sponsoring Entities do not have a reporting obligation for
FATCA reporting purposes. If you are a Sponsoring Entity that is also a Reporting Financial Institution for
FATCA purposes, please reach out to the IRS and obtain an additional GIIN for reporting your financial
accounts.
Name Name

Flease ensure that the “Name” of the entity is the correct full legal name including any appropriate symbols or
punctuation (for example brackets). Shortened terms such as “Int.” or “Lid.” should not be used unless they
form part of the full legal name.

‘Where the name is auto populated from the registered GlIN and this difiers from the full legal name of the
entity, this can and should be amended in the “Name” field above.

Save

Select the type of reports the financial institution will submit (CRS and/or FATCA).
Select the Classification from the drop-down.

Enter the date you became a Reporting Financial Institution. Please note that this is
not applicable to entities that are not Reporting Financial Institutions. The button on
the right provides a calendar popup.

Select the Regulatory Authority that regulates the Financial Institution.

Search for the GIIN (Global Intermediary Identification Number) or name (if the RFI
will be submitting data for FATCA purposes). If you do not select FATCA reporting,
the GIIN is optional.

Please note that the system will only trigger a reporting obligation (for annual/nil
reporting, risk assessment questionnaires and other actions) if an entity classifies
itself as a Reporting Financial Institution for FATCA and/or CRS purposes.
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Please note that the system only allows UAE Reporting Financial Institutions
registered and published on the US IRS FFl list, which is updated on a monthly basis.
If you recently registered with the IRS, you will not be able to register on the
FATCA/CRS system until your GIIN appears on the US IRS FFl list.

Note: If you are a Sponsoring Entity (.SP. GIIN) for FATCA purposes, please enter the
GIIN of your Sponsored Entity (.SS., .SD., .SF., SB GIIN). The Sponsoring Entity
information will be entered on the next page.

Sponsoring Entities do not have a reporting obligation for FATCA reporting purposes.
If you are a Sponsoring Entity that is also a Reporting Financial Institution for FATCA
purposes, please reach out to the IRS and obtain an additional GIIN for reporting your
financial

accounts.

Test CRS - Registration Details

Name Test CRS
Date of incorporation YYYY-MM-DD =
Country of incorporation United Arab Emirates (AE) b

Contact details

Business address country v

Contact first name Contact first name ﬁ

J

Contact last name Contact last name
Telephone = - 050 123 4567 (]

Business address Business address

The Name will be included from the previous screen.

The Date of Incorporation needs to be entered in the form YYYY-MM-DD (Year, Month
and Day). The button to the right allows the Calendar popup. Please note: The date of
incorporation must be added on or before the Reportable from date on the previous
screen.

The County of Incorporation is a drop down. The UAE is the top item in the list.

Please enter the Business address, Contact First Name, Contact Last name, Telephone
number and Business Address. The Telephone number is validated.
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Licence

Licensing authority v

Trade licence number

Trade license Browse. ..
Regulatory license Browse. ..
Other documents You may upload additional Browse. ..

documents in support of your registration.

Files must have a pdf, jpeg or jpg extension and be no larger than 20Mb.

Save registration

Please select the Licensing Authority from the drop-down list together with the Trade
License number.

You will need to add a copy of your Trade License and Regulatory License. A Trade
license is mandatory for all entities; a Regulatory License is a mandatory upload if an
entity has been issued a Regulatory License.

"Other documents" are optional.

Press Browse and this will allow you to navigate to the document you have saved on
your system. Please note they must have a .pdf, .jpeg or .jpg extension and cannot be
larger than 20Mb.

Press Save registration

UAE Ministry of Finance FATCA/CRS system will inform you if any missing
information is required on the screen.

Please note, you will be able to Save even though you have not included your
scanned Trade License and Regulatory License but will not be able to submit the
Registration to the Regulatory Authority for authorization until these have been
included.

UAE Ministry of Finance FATCA/CRS system will show a summary of the information
to be submitted.

When you have completed all the information, you can press the Submit for

Authorization
button.
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Before you can submit reports for this financial institution, you will first need to submit it to CBUAE for authorisation.

Submit for authorisation

Maker / Checker: When you press Submit for authorization, the Registration moves
from Maker to Checker status. You will not be able to check your own work. For more
information on the Maker/Checker process, please refer to the Maker Checker user
guide

The following message will be displayed.

When you have checked the details above financial institution, please click the button below to send it to CBUAE for authorisation.

Complete checking

You will be unable to submit reports for a newly added financial institution until it has
been authorized by the Regulatory Authority.

The Registration will appear in the Entities awaiting Checking section of the screen
and an email will be sent, notifying the checkers within your group.

Entities awaiting checking

These entities have been submitted but are awaiting checking. ,\o“
@ S
Name External ID Period [N
Test 5 Test 5 2022-12-31 >

Maker / Checker: The Checker needs to log into the system, select the registration,
check the information and press Complete Checking

Classification
This should match the legal classification or be the item

Reporting types that covers the greatest part of the business. Reporting periods
Common Reporting Depository Institution 2022-12-31 @
Standard Change v

Foreign Account Tax None registered.

Compliance Act
US_FATCA reporting periods cannot be added to this financial institution

because it does not have an external |D which is a GIIN.

When you have checked the details above financial institution, please click the button below to send it to CBUAE for authorisation.
Complete checking

The Financial Institution appears in the "Entities awaiting authorization" section and
has a yellow background until authorized.
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Entities awaiting authorisation

You cannot submit reports for these entities until they have been authorised by the regulatory authority.

is awaiting
authorisation to submit reporis for

Name External ID Period US_FATCA reporting period 2022-
1231

= 2022-12-31 >

Once the Entity has been authorized, you will receive a message, the information
appears under the Authorized Entities section and the background will be white.

I

Authorised entities s
3 =

% £
Name External ID Period & P
Ll
2022-12-31 o v >

Audit Log

An audit log is available which shows the various activities of maker and checker.

Entities Reports Risk assessments Settings
‘ Test 13April Group ID 113

Audit log ' -

Next Steps

Now you have completed registration, you can go to the next stage.

1.4. Maker / Checker

Makers and Checkers are set up in the Settings. Only the Admin can add users and
change the settings.

All actions undertaken by users on the FATCA/CRS system are required to have a

review process (i.e., a Maker user is able to perform an action, a Checker user is able
to review the action and submit for authorization by the Regulatory Authority).
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Settings

Users Name

Administrators can perform all actions in the group, including viewing, making and checking, and also add and remove users from the group.

Makers can upload and enter reporis and other submissions.

APl key Delete

Checkers are responsible for checking the work of a maker before it is submitted to your regulating authority. If a checker is also a maker, they may not check their

own work.

Viewers can see the items contained in the group but cannot make any changes.

New user email address

Maker+Checker

Admin

Maker

Checker

Maker

= Remove

& Edituser

= Remove

= Remove

+ Add user

A person who is Maker and Checker may not check their own work. In order to
provide transparency, the Audit log of Maker Checker actions is recorded under the
Audit Log menu item with the usernames displayed.

Test 13April Group ID 113

Audit log

Date/Time

14/04/2023 08:18
13/04/2023 14:43
13/04/2023 14:46
13/04/2023 14:57
13/04/2023 14:58
13/04/2023 14:54
13/04/2023 12:28
13/04/2023 12211
13/04/2023 12:21
13/04/2023 12:23
13/04/2023 12:23
13/04/2023 16:31
13/04/2023 15:39

13/04/2023 15:01

Entity
test for checker email
Test John

Test John

Test John

Test John

Test emails

Test emails

Test 13April FI

Test 13April FI

Test 13April FI

Test 13April FI

Test John

Test emails

Test 13April FI

RFI Registrations

Submission
Registration
Registration
Reqgistration
Registration
Registration
Registration
Registration
Registration
Registration
Registration
Registration
Report 105

Report 101

Report 100

Action

Submit

Submit

SubmissionCheck

Authorise

AuthorisationCheck

SubmissionCheck

Submit

Submit

SubmissionCheck

Authorise

AuthorisationCheck

SubmissionCheck

SubmissionCheck

SubmissionCheck

User

When you register an Fl, you must be a Maker or Maker + Checker.

- ’
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At the end of the form, when you Submit for Authorization, an email will go to all
Checkers.

It will also show under the Entities menu item as follows:
Entities awaiting checking

These entities have been submitted but are awaiting checking.

Name External ID Period (»Q“

test for checker email test for checker email 2022-12-31 >

When the Checker goes into the system, they can Complete checking or Reject the
item.

If the RFI registration is rejected by the RA, you will receive an email informing you of
this.

The Maker user is then able to amend the registration and re-submit it to the Checker
user for approval.

Report Submissions (Annual Reporting / Nil Return)

When an Annual Report or Nil Return without errors has been submitted, the user will
get a message saying, "Report submitted successfully". There may be some warnings
which will be passed on to the Regulatory Authority, but provided there are no errors,
it can be submitted.

Going back to the Reports menu, select the report and review the contents are correct.
At this point, it can be Accepted or Rejected. The same applies to Nil Returns.

For more information on Data Submission (Annual Reporting / Nil Returns), please
refer to the next section.

1.5.FATCA / CRS Scenarios

1.5.1.RFl Registration Scenarios

1.5.1.1. Single RFl reporting to Single RA
Scenario: | am a Single Financial Institution reporting to a single Regulatory
Authority. How do | register?

You have logged into the system. You will have been allocated one of the following
roles:
e Administrators can perform all actions in the group, including viewing, making
and checking, and also add and remove users from the group.
e Makers can upload and enter reports and other submissions.
e Checkers are responsible for checking the work of a maker before it is
submitted to your regulating authority. If a checker is also a maker, they may
not check their own work.

Page 16 of 82



e Viewers can see the items contained in the group but cannot make any
changes.

Create a Group

The purpose of a group is to save you time in setting up one or more financial
institutions with the same administrator, maker and checker. You give the group a

name and add users to the group. The person creating the group will be the
administrator.
Add group

Use groups to group your entities.

After you have created an group, you may add entities to it.

Group name Test Group

Additional users

You will be an administrator of this group.

» Administrators can perform all actions in the group, including viewing, making and checking, and also add and remove users from the group.
« Makers can upload and enter reporis and other submissions.

» (Checkers are responsible for checking the work of 8 maker before it is submitted to your regulating authority. If 8 checker is also a malker, they may not check
their own work.

s Viewers can see the items contained in the group but cannot make any changes.

You must add at least one other user to this group in addition to yourself.

Admin

M Maker+Checker

Press Save

The Group name will appear in the left column.

Add Entity

Add a new Entity / Financial Institution by clicking on the + Add new entity

Reports Risk assessments Settings Audit log
Test Group Group 1D 304
Entities o otal

+ Add new entity

There are no entities in this group.

This will bring up the Add entity screen.

Note: You will not be able to take any actions for this entity until it has been
authorized by your Regulatory Authority.
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Clicking on the CRS box will provide a Classification dropdown which must be
completed.

Add entity

You will not be able to take any actions for this entity until it has been authorised by your Regulatory Authority.

Classification

Type of reports this institution will This should match the legal classification or be the item that covers the greatest part of the Reportable
submit business. from
Common Reporting Standard -

)
[J Foreign Account Tax Compliance Act Depository Institution

Custodial Institution

Specified Insurance Company

Investment Entity Type A (as per Section VIII A6(a) of the OECD Standard)
Regulated by | Investment Entity Type B (as per Section VIII AG(b) of the OECD Standard)

Non Reporting Financial Institution

Active NFE

Passive NFE

A similar dropdown is provided for FATCA Classifications.

Add entity

You will not be able to take any actions for this entity until it has been authorised by your Regulatory Authority.
Classification
Type of reports this institution will  This should match the legal classification or be the item that covers the greatest

submit part of the business. Reportable from

[J Common Reporting Standard

Foreign Account Tax Compliance Depository Institution v YYYY-MM-DD =
Act T
Depository Institution IRS Registration Date

Custodial Institution
Specified Insurance Company

Regulate{ Investment Entity \E)
Non Reporting Financial Institution
ter (DIFC
Active NEFE g (DIFC)
Passive NFFE ithority (SCA)

Registered Deemed Compliant M)

The Reportable from date can be entered manually or using the calendar tool.

Reportable from

YYYY-MM-DD =

< January 2022 >
Mon Tue Wed Thu Fri Sat Sun

| 27| 28| 29 | 30 | 31 |?| 02
03 04 05 06 | 07 08 09
10 " 12 13 | 14 15 18
17 18 18 20 21 22 23
24 25 26 27 28 20 30

¥ Authol kYl o 02 | 03 | 04 | 05 | 06

immrt bn Mnnbeal Panls afdan FIAT DUEA and
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Select who you are Regulated by. Please note you can only select one Regulator. If
you have more than one Regulator, please choose one of your regulators, and after
completing the setup, refer to the Guides for information on "more than one
Regulator".

If you are Registering for CRS only, the GIIN is optional.

If your registration includes FATCA, then the GIIN is mandatory.

GIIN

The full list of GIINs in the system is kept up to date. However, please note the IRS
currently update their GIIN list once a month. Therefore, it may be a few weeks before
a newly issued GIIN appears.

Type in part of the name or the GIIN number, and the system will search for UAE
GlINs which match. Select the correct GIIN.

Regulated by @ Central Bank of the UAE (CBUAE)
U Dubai International Financial Center (DIFC)
) securities and Commodities Authority (SCA)
) Abu Dhabi Global Market (ADGM)
© Non-financial regulated

I you are required to report this entity to more than one Regulatory Authority, you must create a new Group for
each Regulatory Authority. E.g., should the entity be required to report to Central Bank of the UAE, DIFC and
SCA, then you must create three (3) Groups, one for each Regulatory Authority

GIIN (required for US_FATCA) 2z 39999 51 Limited %

I you are a Sponsoring Entity ( SP. GIIN) for FATCA purposes, please enter the GIIN of your Sponsored Entity
(.55., .5D., .5F., SBE GIIN) here. Please note that Sponsoring Entities do not have a reporting obligation for
FATCA reporting purposes. If you are a Sponsoring Entity that is also a Reporting Financial Institution for
FATCA purposes, please reach ouf to the IRS and obtain an additional GIIN for reporting your financial
accounts.

Name

FPleaze ensure that the “Name” of the entity is the correct full legal name including any appropriate symbols or
punctuation (for example brackets). Shortened terms such as “Int.” or “Ltd.” should not be used unless they
form part of the full legal name.

‘Where the name is auto populated from the registered GIIN and this differs from the full legal name of the
entity, this can and should be amended in the “Name” field above.

Save

Note: If you are a Sponsoring Entity (.SP. GIIN) for FATCA purposes, please refer to
the Guide related to Sponsors.

Once completed, press Save

Registration Details

Complete the form, including
e Date of Incorporation
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e Business address country
e Contact first name
e Contact last name
e Telephone number (which is validated)
e Business address
Limited - Registration Details
Name
Date of incorporation 2021-01-01 =
Country of incorporation United Arab Emirates (AE) v
Contact details
Business address country v
Contact first name Contact first name
Contact last name Contact last name
Telephone
Business address Business address

The bottom part of the form requires License information.

Licence

Licensing authority v

Trade license or commercial license

number
Trade license or commercial license Browse...
Regulatory license Mandatory upload if RFI Browse. ..

holds a regulatory license.

Other documents You may upload additional Browse. ..
documents in support of your registration.

Files must have a .pdf, jpeg or jpg extension and be no larger than 20Mb.

The licensing authority is a drop-down list.

The Trade or Commercial license and Regulatory license can be uploaded in .pdf,

.jpeg or .jpg format.
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The registration can be saved, and items such as the uploaded licenses can be added
later.

However, the Registration cannot be Submitted for Checking until all the information
has been provided.

Summary

A summary of the information entered will be shown and can now be Submitted for

Checking.

Entities Reports Risk as=szsmentz

Test Group

Limited

Settings Audit log

*You will not be able to take any actions for this financial institution until it has been authorised by CBUAE.

Regulated by

Central Bank of the UAE (CBUAE)

GIN B
Name Limited
Reqgistration Details
Name Limited
Date of Incorporation 2021-01-01

Country of Incorporation

Business Address Country

United Arsb Emirates.

United Arab Emirates

Business Address Main Road
Contact First Name Colin
Contact Last Name Speed

Contact Telephone
Licensing Authority

Trade license or commercial license
number

Trade license or commercial license
Regulatory license

Other documents

Classification

+871501234557
Insurance Sector of the Central Bank

12345

& Atchgjpg

3 Edit Registration Detais

3 See Previous Registatians

Thi maich the legal dassiicalion or be the ilem that covers Sie grestest port of the Reporting
Reporting types periods
Common Reporting Standard D=pository Institution 022123 @
Change -
Foreign Account Tax Compliance Drepository Institution 022123 @

At

Submit to the checker.

Change -

[ | confirm that all information provided in thic registration is correct to the best of my knowledge.

Submit for checking

To Submit for Checking, click on the box to confirm the information provided is

correct and press the Submit for Checking button.

Page 21 of 82



Submit to the checker.

B4 | confirm that all information provided in this registration is correct to the best of my knowledge.

Submit for checking

The Checkers within the group will receive an email informing them there is a new RFI
Registration which is awaiting checking.

Note: if a Maker is also a Checker, they cannot check their own work.

Checking

When the Registration has been submitted for checking, the Checker can sign into the
system and perform this action.

Clicking on the Group name in the left column, they will see the following screen of
Entities awaiting checking. The yellow color means it has not yet been authorized by
the Regulatory Authority.

Test Group Group ID 304

Entities 1 total

+ Add new entity Filter: All = All = All = All =

w

earch
Entities awaiting checking

These entities have been submitted but are awaiting checking.

Name External ID Period &

Limited | =¥ 2022-12-31 >

Clicking on the name of the Financial Institution screen will allow the user to see the
Summary screen with the option to Complete Checking or Send Back to Maker.

When you have checked the details for the above financial institution, please click the 'Submit' to send it to your Regulatory Authority for authorization.

Complete checking Send back to maker «

If they wish to send back to Maker, then a Reason must be provided.
Change =

Foreign Account Tax Conr |~ Reason for sending back
Act

OK

When you have checket i

Complete checking | Send back to maker ~

This important message will be displayed.
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This financial institution has been submitted o CBUAE for authorisation. You will not be able to take any actions until it has been authorised.

If you need to amend this financial institution further, you will first need to retract the outstanding authorisation request by clicking the button
below.

Retract submission

Completion of RFl Registration
This completes the RFI Registration process.

You will be informed once the Regulatory Authority has approved (or rejects) your
Registration.

Note: Data File Submissions (Excel spreadsheets) cannot be submitted until the
Financial Institution has been Authorized.

1.5.1.2. Single RFl Reporting to multiple RAs

Scenario: | am a Single Financial Institution reporting to a multiple Regulatory
Authority. How do | register?

Please register as normal for one Regulatory Authority using the instructions
contained in the following Guide document.

Single RFI reporting to single RA

In order to complete a Registration for a second Regulatory Authority, you will need
to set up a new Group. A Financial Institution with the same Name and / or GIIN
cannot be registered in the same Group.

The process is as follows:

RFI registration for the first Regulatory Authority

e Create a group and set up the users (you may wish to include the name of the
Regulatory Authority in the Group name)

Add a new Entity / Financial Institution

Select one of the Regulatory Authorities

Complete the Registration form and Submit for Checking

The Registration form is Checked by the Checker and forwarded to the
Regulatory Authority you selected for Authorization.

RFI registration for the second or more Regulatory
Authorities

e Create another group and set up the users (the users can be the same as the
first group) (you may wish to include the name of the Regulatory Authority in
the Group name)
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Add a new Entity / Financial Institution

Select the next Regulatory Authorities that you report to

Complete the Registration form and Submit for Checking

The Registration form is Checked by the Checker and forwarded to the
Regulatory Authority you selected for Authorization.

Submission of files
Note: When you submit the files for reporting purposes, there will need to be a
separate file for each Regulatory Authority.

1.5.1.3. Single RFl submitting FATCA only.

Scenario: | am a Single Financial Institution, and | will be registering and submitting
FATCA files only

All entities that select a Reporting Financial Institution classification for the purposes
of FATCA are required to provide a GIIN. i.e. Depository Institution, Custodial
Institution, Specified Insurance Company, Investment Entity or Registered Deemed
Compliant FFI.

Please note that Registered Deemed Compliant FFls are required to provide their
GlINs, but a reporting obligation is not triggered if that classification is selected (i.e.

Registered Deemed Compliant FFls are not required to report annual or nil returns).

The system allows FATCA only registration, CRS only registration and both CRS and
FATCA registration.

Please register in the normal way Single RFI reporting to single RA

If the RFI wishes to register for FATCA only, or for FACTA and CRS, the information
required is the same.

This includes the IRS Registration date and the FATCA Classification.

Add entity

You will not be able to take any actions for this entity until it has been authorised by your Regulatory Authority.

Classification
Type of reports this institution will  This should match the legal classification or be the item that covers the greatest
submit part of the business. Reportable from

[J Common Reporting Standard

Foreign Account Tax Compliance Depository Institution o YYYY-MM-DD =
Act
Depository Institution IRS Registration Date

Custodial Institution
Specified Insurance Company

Regulateq Investment Entity \E)
Non Reporting Financial Institution
ter (DIFC
Active NFFE g OFe)
Passive NFFE ithority (SCA)

Registered Deemed Compliant

AL dast—— | ) |
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Global Intermediary Identification Number (GIIN)

The GIIN is also mandatory.

The GIIN list is "A monthly published list of Financial Institutions registered, accepted,
and issued a Global Intermediary ldentification Number (GIIN) in accordance with
FATCA regulations."

As it is published monthly, please allow adequate time to Register and meet your
reporting obligations.

The user can search for the GIIN using the GIIN or the name of the Entity.

1.5.1.4. Single RFl submitting CRS only

Scenario: | am a Single Financial Institution, and | will be registering and submitting
CRS files only

The system allows CRS only registration.
Please register in the normal way Single RFI reporting to single RA

If the RFI wishes to register for CRS only the requirements are slightly different to
FATCA only or CRS and FATCA Registration.

The user selects Common Reporting Standard

Add entity

You will not be able to take any actions for this entity until it has been authorised by your Regulatory Authority.

Classification
Type of reports this institution will This should match the legal classification or be the item that covers the greatest part of the Reportable
submit business. from

Common Reporting Standard

(J Foreign Account Tax Compliance Act Depository Institution
Custodial Institution
Specified Insurance Company
Investment Entity Type A (as per Section VIII A5(a) of the OECD Standard)
Regulated by Investment Entity Type B (as per Section VIII A6(b) of the OECD Standard)
Non Reporting Financial Institution
Active NFE
Passive NFE

The classification must be selected and if the RFI has a reporting obligation, the Date
became RFI needs to be completed. This determines the first reporting date.

GIIN is optional.

Note: Please ensure that the “Name” of the entity is the correct full legal name
including any appropriate symbols or punctuation (for example brackets). Shortened
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terms such as “Int.” or “Ltd.” should not be used unless they form part of the full
legal name.

Where the name is auto populated from the registered GIIN and this differs from the
full legal name of the entity, this can and should be amended in the “Name” field.

1.5.1.5. Single entity who is non-reporting
Scenario: | am a Single Entity, and | do not have a reporting obligation

Please register in the normal way Single RFI reporting to single RA.

The Legal Classification will determine the Entity's reporting requirements.

If the entity is non-reporting, the Reportable date field will disappear and be replaced
by text which says "Entities with this classification do not have a reporting obligation."

Add entity

You will not be able to take any actions for this entity until it has been authorised by your Regulatory Authority.

Classification

Type of reports this This should match the legal classification or be the item that covers

institution will submit the greatest part of the business. Reportable from

Commen Reporting Non Reporting Financial Institution - Entities with th 5.: assification do not have a
Standard reporting obligation.

Foreign Account Tax Non Reporting Financial Institution - vith this classification do not have a

Compliance Act

The remainder of the Registration form still needs to be completed, go through the
checking process and be submitted to the Regulatory Authority for authorization. If
authorization is denied, a reason will be given and the application will need to be
resubmitted.

1.5.1.6. Sponsoring entity FATCA only
Scenario: | am a Sponsoring Entity, registering for FATCA only. How do | register?

Please register as normal for one Regulatory Authority using the instructions
contained in the following Guide document.

Single RFI reporting to single RA

If you are a Sponsoring Entity (.SP. GIIN) for FATCA purposes, please enter the GIIN
of your Sponsored Entity (.SS., .SD., .SF., SB GIIN).

The first 6 characters of the GIIN will be the same for the SS and SP for example. You
cannot search on .SS., .SD., .SF., SB., SP. GlINs
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The second screen will include an additional section at the bottom of the page which
requires information to be completed on the Sponsor.

Sponsor

GIIN
Name
Sponsor business address country v
Contact first name Contact first name ™
Contact last name Contact last name ™

Telephone = ~ 050 123 4567

Business address Business address

Note: Sponsoring Entities do not have a reporting obligation for FATCA reporting
purposes.

Note: If you are a Sponsoring Entity that is also a Reporting Financial Institution for
FATCA purposes, please reach out to the IRS and obtain an additional GIIN for
reporting your financial accounts and register separately using that GIIN.

1.5.1.7. Sponsoring entity which has CRS obligation

With respect to Sponsoring Entity that has a CRS obligation -
A Sponsoring Entity (with a SP. GIIN) in the UAE may have a reporting obligation for
FATCA and CRS.

¢ In case that they have a reporting obligation for FATCA, they must obtain a
reporting GIIN from the IRS (e.g. SL, LE, ME GIIN) as they are not able to report
their own financial accounts with a (.SP.) GIIN (and the SP GIIN will not be
found in the registration form).

e Where this entity also has a reporting obligation for CRS, they must register the
RFI for CRS using the Trade License number. This may mean registering for
CRS only until they have obtained a new GIIN from the IRS and the FFl list is
published (on a monthly basis).

1.5.1.8. Registered Deemed Compliant FFI

With respect to Registered Deemed Compliant FFls:
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e A Registered Deemed Compliant FFI, under FATCA, has a GIIN but does not
have a reporting obligation.

e When registering a Deemed Compliant FFI, the RFI declares that they do not
have a reporting obligation.

¢ In case the RFl does not meet this exemption, they are required to change the
entity classification type to report their financial accounts.

e Incorrect declaration may lead to penalties by the Regulatory Authority.

1.5.1.9. Multiple entity, multiple RAs

Scenario: | wish to register multiple Financial Institutions reporting to multiple
Regulatory Authorities. How do | register?

The recommended approach is to create a group for each Regulatory Authority and
include the name of the RA in the name of the group.

For example: Test Group CBUAE (please use whatever group name you wish)

Although a group can contain RFls regulated by different RAs, an RFl cannot be
entered twice in the same Group.

Set up all the RFIs in the "Test Group CBUAE" which are regulated by Central Bank
and all the RFIs in "Test Group DIFC" which are regulated by Dubai International
Financial Center.

The rest of the process is as per the following guidance document Single RFI
reporting to single RA.

1.5.2.User Rights
1.5.2.1. Assigning user rights and roles
Scenario: | have set up my group but wish to change the user rights and roles.

This scenario assumes you have already set up a group as per Single RFI reporting to
single RA.

Select the Group on the left side of the screen.

Select Settings from the Menu
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Entities

Reports Risk assessments Audit log

Test Group Group ID 304
Settings
Users Name AFI key Delete

Administrators can perform all actions in the group, including viewing, making and checking, and also add and remove users from the group.

Makers can upload and enter reports and other submissions.

Checkers are responsible for checking the work of a maker before it is submitted to your regulating authority. If a checker is also a maker, they may not check their
own work.

Viewers can see the items contained in the group but cannot make any changes.

Admin ~ & Edituser

testi@test.ae Maker ~v + Add user

TER—

Admin
Maker+Checker

Checker
Viewer

The Administrator only can add and remove users as required and can also amend
the role and permissions they have.

If an added user already has a login to the system, they will just be added and
notified. If they do not have a login for that email address, they will receive a message
asking them to login to the system and set themselves up.

1.5.2.2. Roles
The roles are as follows:

Administrators can perform all actions in the group, including viewing, making,
and checking, and also add and remove users from the group.
Makers can upload and enter reports and other submissions.

Checkers are responsible for checking the work of a maker before it is
submitted to your regulating authority. If a checker is also a maker, they may
not check their own work.

Viewers can see the items contained in the group but cannot make any
changes.

A group must have two non-viewer users. The options are as follows in order to carry
out the Maker Checker functions.

Administrator and a Maker/Checker.
Administrator and a Maker
Administrator and a Checker

Two Administrators
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It is recommended there are at least two Administrators, especially for large
organizations. This will mean the users can still be added, changed and removed
should one administrator be unavailable.

1.56.3.Maker and Checker scenario
Scenario: How does maker checker work?

Maker checker is used at the Financial Institutions for all submissions

This includes
e RFI Registrations
e Excel Submissions
e Risk Self Assessments

The roles and their maker checker permissions are as follows:

e Administrators can perform all actions in the group, including viewing, making
and checking, and also add and remove users from the group.

e Makers can upload and enter reports and other submissions.

e Maker + checker Can carry out the Maker and the Checker role, however, if a
checker is also a maker, they may not check their own work.

e Checkers are responsible for checking the work of a maker before it is
submitted to your regulating authority.

If a checker rejects the submission, then it will revert to the maker.

If an RA declines to authorize a submission, it will revert to the maker.

1.6. Editing Registration or Classification

RFI users (admin, maker and maker + checker) can edit the registration to amend
details such as Entity Name, Trade License Details, Attachments and Entity
Classification.

User can initiate editing the registration using the steps below:

Click on the Group
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@;r:r::::‘:;:::“ Gioups & Reparts  Documenation=

+ Add new group Entities. Reports Comrection “::I'I-m

Gr Name

Group ID 2481

Entities 1 tota

+ Add new entity

Only Admin and Maker roles can sdg an entty.

Filter: All~ Al Allv
Search

Authorised entities

Log off
Services  Settngs  Auditiog
® Awaiting authorisation
L ] Rejected.
L4 Has submitted a risk assessment and reports.

Has submitted one of a risk assessment or

reports.

Has not submitted a risk assessment or reports.

G
o o
Name External ID Period &
RFI Name 2022-12-31 o
2023-12-31 o >
2024-12:31 v
w o st Groups & Reports  Documentation= Log off
+Add new group Repos  Goeclon  RRK s asseoh i Sewices  Setings  Audiiog
Group Name -
Entities 1 total
+Add new entity ) Awaiting authorisation.
P
L] Rejected
v Has submitted a risk assessment and reports.

Fiter: A~ A~ All =

Search

Authorised entities

Has submitted one of a risk assessment or

reports.

Has not submitted a risk assessment of reports.

<
&
N & o
Name External ID Period [}
RFIName 2022-12-31 (1]
2023-12-31 (0] >
2024-12-31 v

Click “Edit Registration Details” that appears towards the bottom of the screen
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numoer
Trade license or commercial license & Screenshot.jpg
Regulatory license
Other documents

< Deregister

< See Previous Registrations

Reporting types Reporting periods Classification
Common Reporting Standard 2024-12-31 Active NFE - f) other: i) Actife NFE by reason of income and assets
Change ~

Trade of chemical materials

+ Add reporting period

Foreign Account Tax Compliance Act 2022-12-31 Investment Entity
Change ~

Trade of chemical materials

2023-12-31 Investment Entity

Change ~

Trade of chemical materials

2024-12-31 Investment Entity
Change ~

Trade of chemical materials

<+ Add reporting period

< Edit Registration Details

Once the registration details are edited, please submit to RFlI Checker user.

Once the registration is reviewed and checked (approved) by RFI checker user, it goes
to the Regulatory Authority for approval.

Upon approval by Regulatory Authority, the amended details in the Registration are
reflected in the system.

1.7.RFI Deregistration

To deregister your entity, navigate to the Group and click “Entities” tab.
Select the entity within the Group and scroll towards the bottom of the page.

Note: Only entities that are authorized by their respective regulatory authority are
eligible to initiate the deregistration process.
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Trade license or commercial license & Test Document. pdf
Regulatory license

Other documents

= Edit Registration Details
< Deregister
=< See Previous Registrations

IT you edit the registration details of this financial institution, or add a GIIN., or change any classifications, you will not be able to take any actions
for it until the change has been authorised by CBUAE.

Reporting types Reporting periods Classification

Clicking “Deregister” to initiate the deregistration process.

Upon clicking "Deregister” the following screen appears.

Entities Reports Risk assessments Audit assessments Settings Audit log

Test Group Group ID 1471

Test CRS - Deregister

Please confirm your deregistration by performing actions below:
« Select the relevant reason for deregistration from the drop-down
= Upload documentary evidence justifying the reason selected for deregistration. You may supply multiple documents if necessary.

W

Final reportable period *
Reason for deregistration *

Documentary evidence to justify Browse...

deregistrati on *

Fill in the required details as follows.
e Final Reportable Period

This is the reportable period after which the entity no longer exists.

For example, if the entity has liquidated in June 2023, the final reportable period will
be 2023-12-31.

If an RFI has already fulfilled its reporting obligations for the intended final reportable
year, it must select the following year as the final reportable period when submitting
the deregistration request in the system.
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e Reason for Deregistration

Choose the appropriate reason for deregistration from the dropdown menu. The
options include:

Cancellation of License: If the entity’s operational license has been canceled.
Company Dissolved, Merged, or Acquired: If the entity has ceased to exist
due to dissolution, merger, or acquisition.

o License Revoked by the Licensing Authority: If the entity’s license was
revoked by the relevant licensing authority.

o Other: If none of the above options apply, select "Other" and ensure you
provide further details in the supporting documentation.

e Documentary Evidence to Justify Deregistration

Upload the required supporting documents to justify the selected reason for
deregistration. Click the "Browse" button to locate the files on your device and attach
them. You can upload multiple documents if necessary.

Submit the Deregistration: Once all fields are completed and the required documents
are uploaded, click the "Deregister" button to finalize the process.

Example below:

Entities Reports Risk assessments Audit assessments Settings Audit log

Test Group

Test CRS - Deregister

Please confirm your deregistration by performing actions below:
« Select the relevant reason for deregistration from the drop-down
» Upload documentary evidence justifying the reason selected for deregistration. You may supply multiple documents if necessary.

Final reportable period * 2024-12-31 v
Reason for deregistration * Cancellation of licence v
Documentary evidence to justify Screenshot.jpg il

deregistration *
Browse. ..

To Submit for Checking, click on the box to confirm the information provided is
correct and press the Submit for Checking button.
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Deregistration Details

Final reportable period
Reason for deregistration

Documentary evidence to justify
deregistration

2024-12-31
CancellationOfLicence
& Screenshot jpg

= Edit Registration Details

= Edit Deregistration Details

= See Previous Registrations

Reporting types Reporting periods Classification
Common Reporting Standard 2022-12-31 Depository Institution
Change =
2023-12-31 Depository Institution
Change =
2024-12-31 Depository Institution
Change =

=+ Add reporting period

Foreign Account Tax Compliance  None registered.

Act

US_FATCA reporting periods cannot be added to this financial institution because it does not have an external ID which is

a GIIN.

Submit to the checker.

(J1 confirm that all information provided in this registration is correct to the best of my knowledge.

BTy o e = s Bl Only Admin and Maker roles can submit for checking.

+ Delete financial institution

The Checker user(s) within the group will receive an email notification that an RFI
within the Group is awaiting checking for deregistration.

Checking

When the Deregistration has been submitted for checking, the Checker user can login
to the system and perform the below action.

Clicking on the Group name in the left column, the user will be able to view the
following screen with Entities awaiting checking.
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Test Group Group ID 1471

Entities 3 total

 Add new entity ® Awaiting authorisation.
Only Admin and Maker roles can add an entity.
@ Rejected.
v Has submitted a risk assessment and reports.
® Has submitted one of a risk assessment or

reports.

Has not submitted a risk assessment or reports.

FiIlE[‘ All = ‘ All= All ~

‘ Search

Entities awaiting checking

These entities have been submitted but are awaiting checking.

&

Name External ID Period 1)

Test CRS Test CRS 2022-12-31 ®
2023-12-31 [ ] >
2024-12-31 ®
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Deregistration Details

Final reportable period 2024-12-31
Reason for deregistration CancellationOfLicence

Documentary evidence to justify & Screenshotjpg
deregistration

=» Edit Registration Details
=» Edit Deregiziration Details

=» See Previous Regisirations

Reporting types Reporting periods Classification
Common Reporting Standard 2022-12-31 Depository Institution
Change ~
202312-: Depository Institution
Change
2024-12-31 Depository Institution
Change

= Add reporting period

Foreign Account Tax Compliance MNone registered.

Act
US_FATCA reporiing periods cannot be added to this financial institution because it does not have an external 1D which is
a GlIN.

Please notify the representative in your organization who has the checker role to complete the "checking” of your registration, in order for
your registration to go the Regulatory Authority for authorization.

Complete checking | Send back to maker «

If the checker user intends to send it back to Maker, then a Reason must be provided.
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Deregistration Details
Final reportable period 2024-12-31
Reason for deregistration CancellationOfLicence

Documentary evidence to justify £ Screenshot jpg
deregistration
= Edit Registration Details
= Edit Deregisiration Details

- See Previous Regisirations

Reporting types Reporting periods Classification
Commeon Reporting Standard 2022-12-31 Depository Institution
Change ~
2023-12-31 Depository Institution
Change v
2024-12-31 Depository Institution
Change =

=+ Add reporting period

Foreign Account Tax Compliance Mone registered
Act
ititution because it does not have an extemal 1D which is
Reason for sending back

oK
Please notify the represt he "checking" of your registration, in order for
your registration to go th

Complete checking | Send back to maker «

If rejected, the checker’'s comments are made visible to the Maker user.

If approved by the checker, the below message is displayed to the RFl user.

This financial institution has been submitted to CBUAE for authorisation. You will not be able to take any actions until it has been
authaorised.

If you need to amend this financial institution further, you will first need to retract the outstanding authorisation request by clicking the button
below.

Retract submission

Completion of RFl Deregistration

Approval is required by the Regulatory Authority to complete the Deregistration
process.

RFI users will be notified once the Regulatory Authority has approved or rejected the
Deregistration request.
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Note: Data submission and risk self-assessment will remain enabled for deregistered
entities for the year they deregister and for all previous years — and entities may be
liable for penalties for non-compliance.

However, reporting obligations for subsequent years are disabled once the entity is
deregistered.
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2. Data Submission (Annual / Nil Reporting)

2.1.Introduction

Submissions can only be made once the Financial Institution has been Authorized by
the Regulatory Authority.

If the Fl is listed in yellow and under the heading of Awaiting Checking, please advise
the Checker within your organization that the file needs checking so it can be sent to
the Regulatory Authority for Authorization.

If the Fl is listed in yellow and under the heading of Awaiting Authorization, you
cannot submit a file. This is not an error; it is part of the process.

Entities awaiting authorisation

You cannot submit reports for these entities until they have been authorised by the regulatory authority. «o?
el
& &
Name External ID Period [N
Test ADGM Test ADGM 2022-12-31 >

Once authorized, they appear in white under the Authorized entities section.

" Authorised entities s
. <
Name External ID Period
t
= 2022-12-31 o >

2.2.Submitting a Report

To submit a report, select the Group and the following menu will appear.

_ Repons e Senmgs

Select Reports
You are provided with 3 options.

Reports

B Submit an Excel file B Submit a report

[ Submit nil returns

Mo entities in this group have submitted reports.

2.3.Excel Templates

First, click on the Submit an Excel file and the following screen will be displayed. This
contains a link to Download the latest Excel Template for your submission.
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Submit an Excel file
To submit data using Excel:

+ & Download the relevant Excel template for the reporting type you wish to use.
« Follow the filing instructions found within the template to complete the data.
» Return to this page to submit your data by uploading the completed file.

Report type v

Excel Templates

« Download the CRS Excel template
« Download the FATCA Excel template

The Excel Templates are also available from the main Documentation menu.

The template will normally be downloaded into the downloads folder on your
computer.

Only submissions using the Excel templates will be accepted. Please note there are
some changes within the templates from previous years.

Please do not change the Excel spreadsheet format by adding columns, tabs or
anything else that alters its structure.
2.4. Excel Submissions

Please complete the Excel spreadsheet for CRS and/or FATCA. The Excel spreadsheet
has 2 main tabs.

FATCA

e Accounts
e Substantial owners

CRS

e Accounts
e Controlling Persons

The other tabs in the spreadsheet contain further information which should help you

complete the spreadsheets.

Once you have completed and saved the spreadsheet, select the Report Type
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Submit an Excel file
To submit data using Excel:

« & Download the relevant Excel template for the reporting type you wish to use.
» Follow the filing instructions found within the template to complete the data.
« Return to this page to submit your data by uploading the completed file.

Report type Common Reporting Standard (CRS) v
Reporting period 31/12/2022 v
Financial Institutions Q Search by GIIN or name

Browse to your file and upload (press open on some browsers).

The system may take a few seconds to process so please do not press any other
buttons while processing.

The system will provide you with a list of any errors and the spreadsheet tab name
and cell reference, together with a description of the error.

Test 2 Group 1D 16
Report ID 21

CRS Reporting period 31/12/2022
Submitted by for Test 2 on 29/03/2023 21:38.

The report document is invalid
Download errors as a CSV file

© 'ls Undocumented? value "Yes' is invalid (must be TRUE or FALSE)
Cell 'Accounts'lE3

© 'Is Closed?" value 'No' is invalid (must be TRUE or FALSE)
Cell "Accounts'IF3

© 'Is Dormant?’ value 'No' is invalid (must be TRUE or FALSE)
Cell 'Accounts'lG3

© Address city is required
Cell 'Accounts'IP3

There is also the option to Download the errors as a CSV file which can be opened in
Excel.
The file will not be accepted or stored unless it is submitted with no errors.

If there are errors, the Excel spreadsheet needs to be corrected and submitted again
until it is correct.

A successful file will show the following message.

Report submitted successfully
Report ID 101

Maker / Checker: Submitted file will need to go through the Maker / Checker process.

The file is now awaiting checking.
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When the checker Signs into the system and clicks on the file, the file will display as

follows:

Test 13April Group ID 113

Report ID 101 Message ref IgorExcel.1

CRS Reporting period 31/12/2022

Submitted by for Test 13April on 13/04/2023 15:33.

Sending company IN: 113

This report has not yet been submitted as it needs to be checked first.

summary XML Retract report

~Expand all | »Collapse all | Search names

« 0 account repons Reporting FI IGOR_Financialinstitutionld:273

= Reporting Fl
MNew data = IgorExcel 1

TIN: IGOR_Financialinstitutionld:273

The Checker can either Accept the file or Reject it.

If they reject it, they will need to provide a reason. Click on the Reject button again if

you wish to unselect Reject.
Accept will submit the report to the RA.

Summary

Clicking on a successful report will display a summary of the report.
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Test 13April Group ID 113

Report ID 105 Message ref IgorExcel.4
CRS Reporting period 31/12/2022

Submitted by for Test 13April on 13/04/2023 16:30.
Sending company IN: 113

Summary XML Retract report
= Expand all | » Collapse all Search names

¥ 2 account reports Reporting Fl IGOR_Financiallnstitutionld: 288

= Reporting Fl
New data * lgorExcel 4

TIN: IGOR_Financialinstitutionld:288

View Details

Clicking on View Details will allow you to drill down into further information.

» Account I'EEpOI'l IBAMN AE620211459651289868933 = Three trois » USD 20
Mew data * lgorExeel 4.0

» Account report ROW2500 * Company 2500 * USD 20
New data * IgorExcel 4.1

Clicking on the Account Report will show the details of that item.
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~ Account report ROW2500 « Gompany 2500 »

data * lgorExcel 4.1

EX &8 I+l Account holder

Passive Non-Financial Enfity with one or more

controlling perzon that is a Reportable Person

Company 2500

Sheik Zayed

Dubai

I= United Arab Emirates

BW TIN: 20

Payments CRSE01

CRS502
CRS503
CR5504

Account balance

< Controlling person

Colin Speed
Old St

St Peter Port
4= Guernsey

Birth:

USD 30

UsD 5

UsD 5

UsD 5

USD 20

Warnings

The system includes TIN Validation for the TIN numbers used by all jurisdictions. An
incorrect TIN may generate a warning which will appear on the screen. This will not
prohibit you from submitting the report, but the Regulatory Authority will also see the
warnings and may require them to be corrected.

2.5. Nil Returns

If you are a Reporting Financial Institution that does not maintain financial accounts
for the purposes of FATCA and/or CRS (for the reportable year), you are required to

submit a nil return.
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Entities Reports Correction Risk Audit

requests assessments assessments Services Settings Audit log

Group 1D 1485

Submit nil returns
You may fulfil your reporting obligation by ticking the nil return tick box for the period selected.

If you record a nil return and subsequently need to submit account reports for the same reporting entity, the account report may be submitted under the 'Reports’ tab and
will effectively override the nil return.

If you submit an annual report in error and wish to replace it with a nil return, you will need to retract the annual report first before re-submitting a nil return. You are not

allowed to submit a nil return for any UAE RFI| which has already made a return (nil or otherwise) for the given reporting period.

Please note that if you have already submitted an Annual return for an Entity in this Group, you will not be able to submit a Nil return. You are required to "retract” your
Annual Return submission from the Reports page.

Report type Common Reporting Standard (CRS) v
Reporting period 31/12/2023 v
Financial Institutions All ~
O
O.

@ PINE HOLDINGS RSC LIMITED 0XKLWL.99999.SL.784

Reason Your entity is submitting a nil report. Please
confirm the accuracy of your submission
and provide a reason for the submission of

the nil report.
VA

Confirmation ) By submitting a nil return here you acknowledge that the UAE Reporting Financial Institution (UAE RFI)
does not maintain any financial accounts for the purposes of Common Reporting Standard for this
calendar year.

Select the Financial Institution you wish to make the Nil Return for.

Populate the reason for why NIL report is being submitted.

If you wish to make a Nil Return for an Fl where a report has already been
successfully submitted, you need to Retract that report first.

You will be asked to agree to the Confirmation by clicking the check box.

test? testi

Confirmation [J By submitting a nil return here you acknowledge that the UAE Reporting Financial Institution (UAE RFI)
does not maintain any financial accounts for the purposes of Common Reporting Standard for this
calendar year.

Page 46 of 82



Scenario: How do | complete the FATCA/CRS Risk Assessment
Questionnaire?

3.1.Who is required to complete the FATCA/CRS Risk

Assessment Questionnaire?

All UAE Reporting Financial Institutions (“UAE RFIs"”) registered on the FATCA/CRS
System for that Reporting Year are required to complete a Risk Assessment
Questionnaire by the stipulated deadline for each Compliance Type (i.e., FATCA
and/or CRS).

If a UAE RFI reports to more than one UAE Regulatory Authority (“RA”), it will be
required to complete and submit a separate Risk Assessment Questionnaire (within
the respective ‘Groups’) for FATCA and/or CRS, as applicable to the UAE RFI.

UAE RFls, which do not have FATCA and/or CRS reporting obligations for that
Reporting Year (e.g. CY2022) do not need to complete the FATCA and CRS Risk
Assessment Questionnaires, as applicable.

3.2. Who can complete the FATCA/CRS Risk Assessment

Questionnaire?

The FATCA and CRS Risk Assessment Questionnaires should be completed by an
Administrator, Maker or Maker + Checker user in each Group. This is the ‘Maker’
Action.

Subsequently, a different Administrator, Checker or Maker + Checker user must
‘check’ the questionnaire and ‘Accept’ or ‘Reject’ the questionnaire. This is the
‘Checker’ action.

Please note that a user cannot perform the ‘Maker’ and ‘Checker’ action. i.e., different
users are required to perform the different actions.

3.3.Completing the FATCA/CRS Risk Assessment Questionnaire
Select the Group from the left-hand bar.

The following menu will be displayed.
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Groups & Reports ~ Documentation -

+ Add new group Entities Reports
|

n”

Select “Risk Assessments” > “Submit a risk assessment

Test 2

Risk assessments

B Submit a risk assessment

The Submit risk assessment page will be displayed.

Submit risk assessment

Report type Common Reporting Standard (CRS)
Reporting period 31M12/2022
Financial Institutions r.!‘-l

Select the relevant “Report type”: CRS or FATCA
Select the relevant “Reporting period”.

You may then begin completion of the questionnaire.

Audit log

Please note that the questionnaire may be partially completed if required, as it will
automatically be saved after a few seconds of entering the data. Please check the

status at the bottom of the form.

The instructions to complete the questionnaire are provided at the top, once the
questionnaire loads on the page. Please ensure to read all the instructions and follow

them carefully.
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€ Once you have started filling in your risk assessment, the contents of the form will be saved automatically. You can then come back fo
complete the risk assessment at a later time.

*All sections are mandatory unless otherwise mentioned. There are thiteen (13) guestions and each guestion contains multiple answers. UAE
RFls must complete all questions (unless otherwise mentioned) and for each question (1-13) UAE RFIs must select the most appropriate
answer. Only select one multiple answer.

Failure to do or failure to only provide one answer will indicate non-compliance with this gquestionnaire. Responses must be submitted back
within the timeframe communicated upon reception of this guestionnaire. Failure to complete this risk based assessment questionnaire may
result in appropriate enforcement action taken, including sanctions and penalties. If you are unsure of any terminology used in this risk based
assessment questionnaire, please review the CRS legislation. If you have any questions that are not covered by these instructions, please
contact your authority who will be able to assist you further.*

When completing the questionnaire, carefully read the questions and the responses
available, selecting the most appropriate answer for each question. Please note that
only one response may be selected for each question.

Once completed, the questionnaire must be submitted for ‘Checking’ by selecting
"Submit risk assessment for checking". Please read the disclaimer and ensure the
most appropriate response has been selected for each question.

(0 DISCLAIMER
By completing and returning this risk based assessment questionnaire, you confirm you understand all questions being raised, you have
truthfully and completely responded to each question and that you understand providing false information, withholding relevant information or
responding in a misleading way may result in appropriate enforcement action taken, including sanctions and penalties applicable under the
law. Furthermore, we may request further information from you regarding the answers you provided in this risk based assessment
guestionnaire, including further documentation fo evidence your answers or management confirmations, where applicable.

Submit risk assessment for checking @ Saved automatically

3.3.1.Checking
Once a FATCA/CRS Risk Assessment Questionnaire has been completed and
submitted by the Maker (or Admin user) for ‘checking’, all Checker users in the Group
will be notified via mail notification.

The following screen will appear after the Checker logs in and navigates to the ‘Risk
assessments’ tab.

Test 2

Risk assessments

B St a i assessment Filer Allw Allw -

[ o] Type Baporting pericd Entsy Subenitted on

o 1= CRS Ip0a QE062023 1251 3
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Each FATCA/CRS Risk Assessment questionnaire submitted by a UAE RFI for
‘checking’ will appear in the Checker user’s list, highlighted in blue.

Hovering over the row will also display the status of the questionnaire (e.g., The risk
assessment has not yet been submitted as it needs to be checked first.’).

Please note that the FATCA and CRS risk assessment questionnaires will appear as

I

separate line items in the Checker’s view. This may be reviewed in the column ‘Type’.

Clicking on each UAE RFI's submitted questionnaire (for FATCA or CRS), displays the
questionnaire submitted by the Maker. The selected answers are highlighted in blue
(as shown below).

Entities Reports Risk assessments Settings Audit log

Risk assessment ID 188

CRS

Submitted by on 06/06/2023 12:51 for entity

*All sections are mandatory unless otherwise mentioned. There are thirteen (13) questions and each question contains multiple answers. UAE

RFls must complete all guestions (unless otherwise mentioned) and for each guestion (1-13) UAE RFIs must select the most appropriate
answer. Only select one multiple answer.

Failure to do or failure to only provide one answer will indicate non-compliance with this guestionnaire. Responses must be submitted back
within the timeframe communicated upon reception of this questionnaire. Failure to complete this risk based assessment questionnaire may
result in appropriate enforcement action taken, including sanctions and penalties. If you are unsure of any terminology used in this risk based
assessment guestionnaire, please review the CRS legislation. If you have any questions that are not covered by these instructions, please
contact your authority who will be able to assist you further.”

1) New Account Onboarding [Individuals and/or Entities]

Has the RFI obtained a valid and reasonable CRS self-certification form for all new accounts during the reporting period, in line with CRS
onboarding requirements?

This may be part of the account opening documentation that allows the RFI to determine whether the Account Holder is reportable under the
GRS for all new accounts {or reflied upon publicly available information for certain New Entity accounts)

1.1. The RFI did not obtain CRS self-certification form(s) for applicable new accounts opened during the reporting period.

The Checker user is required to review the responses provided and either accept the
submission by clicking “Complete Checking” or reject the submission by clicking on
“Send back to maker”. Where a Checker user rejects the questionnaire, a reason must
be provided to the Maker user, as shown below.

DISCLAIMER

By completing and returnin stand |
truthrully and completely re [nform
responding in a misleading < sanci
Furthermore, we may requ OK 1in thi
including further document e app

Complete checking Send back to maker -

Page 50 of 82



3.3.2.Complete Checking
Clicking the “Complete checking” button will forward the FATCA/CRS Risk
Assessment Questionnaire to the respective RA.

Once the Risk Assessment questionnaire is submitted to the RA for review, the UAE
RFI name with the ‘Type’ (FATCA or CRS) will appear in Green to indicate that it was
successfully submitted.

A Group Name

Risk assessments

o Ty pe Reporting period Entity Submitted on

[]2™ cRs 322022 | | O6/D6/2023 11:12 »

3.3.3.Send Bank to Maker

A Checker User may send the FATCA/CRS risk assessment questionnaire back to the
Maker user, in case a question has been incorrectly answered by indicating the
‘Reason for Sending Back’ as shown in the example below:

DISCLAIMER
By completing and returnir
truthiully and completely re 2 information, withholding relevant information or

Question 11 is incorrectly completed
¥ P irstand all questions being raised, you have

responding in a misleading 7| 1 sanctions and penalties applicable under the
questionnaire, including fu Wirmations, where applicable

Complete checking | Send back to maker -

On the maker screen, the Risk Assessment will be classified as “Rejected by checker”
in the Risk Assessment page.

Risk assessments
B Submit a risk assessment Filter: | All = All = -

ID Type Reporting period Entity Submitted on
2802 CRS 311122022 07/06/2023 10:25 >
0 2803 US_FATCA 311122022 Rejected by checker >

When the Maker user opens the questionnaire,

the submitted questionnaire is displayed with the comments shown at the top of the
screen (as below):
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Risk assessment ID 2803
US FATCA

rentey

O This risk assessment was rejecied dunng checking (Reason: QGuestion 11 i3 incormectly completed)

Once you have slarted filing in your rsk assessmen, the contents of the form will be saved aulomabcally. You can then come back ko

At this stage, the Maker user is required to incorporate the required changes to the
questionnaire and re-submit it to the Checker user for review.

It is important to note that a FATCA/CRS risk assessment questionnaire submission is
not considered complete until the Checker user has clicked ‘Complete checking’, upon
which the questionnaire is submitted to the RA for review.

The FATCA/CRS system does not accept late filings of the Risk Assessment
questionnaires. If the risk assessment questionnaire for each Reporting type (FATCA
and/or CRS) is not submitted by the stipulated deadline, the UAE RFI may be subject
to penalties and sanctions by the RA.
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4. Corrections

This section outlines the “Corrections” functionality within the UAE Ministry of Finance
FATCA / CRS System (“System”).

Corrections to previously submitted FATCA or CRS files may be required under the
below scenarios: may be required either:

e Correction request initiated by the Ministry of Finance - Competent Authority
(MoF-CA) based on status messages received from peer jurisdictions, and other
requests from the jurisdictions, or

o Data Corrections Request initiated by the Reporting Financial Institution (RFI)
when errors or omissions are identified by the RFI.

4.1.Corrections requested by MoF-CA

If the data submitted by Reporting Financial Institutions (RFls) requires a correction, the
RFI(s) will be notified via email notification and must act upon this notification within
the stipulated deadline within the notification or alternatively by the UAE Ministry of
Finance or the UAE Regulatory Authority.

The System is used to review the corrections required and to submit the corrected data
back into the System.

It is important to note that:

¢ RFIs must only make corrections where requested.

e RFls are required to submit a corrections template, even if there are no records
that the RFls are correcting or voiding.

e Editing rows and/or columns will result in failure to upload the corrections file;
and

e Attempting to add additional data (accounts) will result in failure to upload the
corrections file.

This document will detail the process of viewing the FATCA/CRS data where a
correction is required by the RFI, downloading the document which contains the detail
of the corrections to be made and how to submit the corrected data and file back into
the System.

Guidance on how to access the FATCA CRS system, Registration, Data Submission can
be found here: Automatic Exchange of Information — FATCA and CRS - Ministry of
Finance — United Arab Emirates (mof.gov.ae)
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4.1.1.Preparing Corrections file
RFls that are required to correct their FATCA and/or CRS data will be notified via email

notification.

Upon logging into the System, the RFI must navigate to the “ Reports” tab. All RFl users
(RFI Maker, RFI Checker, etc.) can identify the report that requires correction as this
report will be highlighted in purple (as shown in below Figure), indicating that
corrections are required to data that was submitted in that report.

Sample Group 1
Sample Group 2
Sample Group 3

Sample Group 4

Sample Group 5

Sample Group 6

\'* Groups & Reports Documentation =

Sample Group 4 Group 10 88

Reports

Log off

Bl Submit an Excel file [ Submit nil retums

[3) View outcome of corrections and deletions

e & 0|0

D Type Entities Submitted by

couniry/countries

Checked awaiting forwarding
This report has been retracted
This report was rejected during checking
“This report submission is invalid

This report has not yel been submitted as it needs

1o be checked first

Submitted on

A 3015 US_FATCA  [Testing validations FATCA

17/0172024 12:24 >

By double clicking the purple report row (as shown in the red box at the bottom of the
screen in Figure above), the next screen shows “Summary” and “XML" view. (as
shown in the figure below).

ae/#1/68/reports/3015?page=18&body=3015

Groups & Reports Documentation -

Sample Group 4 Goup D82

Report ID 3015 Message ref IgorExcel.7

US_FATCA Reporting period 31/12/2022

Submitted by + for Sample Group 4 on 17/01/2024 12:24
Sending company IN. 68

© This report has been to the ‘countr

4 This report has one or more errors. See below for details.

Download as an Excel file for correction

Summary XML Retract report

= Expand all » Collapse all Search names All data -
+ 14 account reports £\ Reporting Fi IGOR_Financialinstitutionid-240

&= Reporting Fl

US TIN
IGOR_Financialinstitutionid 240

Log off
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RFI user can view the account records that require correction in the “Summary” tab
(as indicated in the red box in Figure above), as these are highlighted in red (see
below Figure).

OAULMANTS  Groups & Reports  Documentation - e

» Account report & AE021272175087 305445238 « Luigino Peck « USD 970122 53

New data - igorExcel 7.0

This account report has been corrected. View conmection

» Account report & AEE90155805007145705004 » Liang Mullen » USD 212083 28

New data - igorExcel 7.1

This account report has been corrected. View corection

» Accountreport & AET72872143822487331548 - Vinca Gutierrez - USD 138811 88

New data - igorExcel 7.2

This account repon has been corected. View comestion

L Amuﬂliepoﬂhi\C6651E1s‘;a1‘!5!1'0:2 = Vicketis Henandez » USD 8047319

New data - igorExcel 7.3

» Account report A\ AE584047245824184000067 - Dirty Mirrors - USD 24133062

New dats - igorExcel 7.4

This account report requires correction,

» Aﬂmlﬂ'ﬂl’eﬂﬂﬂhislﬁ&ﬂ!MIEED'275C5‘5 * Sue Jackson « USD 804355 34

New data - igorExeel 7.5

4.1.2.Corrections Excel Template
The System only accepts corrections to be submitted in the Excel file format.

The corrections template can be downloaded by clicking the “ Download as an Excel file
for correction” hyperlink (as indicated in the red box in Figure below).

*  Groups & Reports Documentaton - Log off

Sample Group 4 crous 10 68

Report ID 3015 message ref igorexcel.7
US_FATCA Reporting period 31/12/2022
Submitted by n for Sample Group 4 on 17/01/2024 12:24

Sending company IN' 68

© This report has been fc to the

4\ This report has one or more emors. See below for details.

Download as an Excel file for comrection

Summary XML Retract report

~Expandall  » Collapse all Al data -

~ 14 account reports £ Reporting F1 IGOR_Fnancialinstitutionid: 240

&= Reporting FI
P Gt - igorExcal 7

USTIN
IGOR_Financialinstitutionld 240

Upon clicking the hyperlink, the RFI user will be able to download the corrections
excel template (CRS or FATCA, depending upon the report that requires Corrections).
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Bl A yatl S yLe ¥
[ S [ -3V 7Y

UNITED ARAB EMIRATES ({
MINISTRY OF FINANCE

Bl A patl St yla ¥
AL V505

CRS: RFI Corrections Template
FATCA: RFI Corrections Template —
202317

CRS Reportable accounts are to be reported in the "Accounts” worksheet.
Note: For joint accounts, the account must appear once per reportable account holder.

Where an account has Controlling Person(s), these must be reported in the "Controlling Persons”
worksheet

When filling the above workshets, please take care to:
1.Donotadd or delete columns.
2.D0 ot swap the order of calumns.
3. Follow filing instructions' to ensure data is reported accurately.

Acomprehensive description of the rules related to each field is available in the
"Filing Instructions” worksheet.

Acomplete list of country codes is contained in the "Countries" worksheet.
Adescription of the US Tax Identification Number ("TIN') format, as well as IRS published TIN
reparting codes that may be used in lieu of a US TIN is avalable in the "Us TIN® workshest. Ensure that your filing is completed and submitted to your Regulatory Authority for approval

before the stipulated deadline.
A complete list of country codes is contained in the "Countries™ worksheet.

AFrequently Available Questions ("FAQ") is available at the following URL:
/Jmof gou.ae fatca-and-crs

Ensure that your filing is completed and submitted to your Regulatory Authority for approval

e g iy 1

s

Index | Accounts | Substantial Owners | Filing Instructions | USTIN | Countries | Index | Accounts | Controlling Persons | Filing Instructions | Countries |

The excel template is pre-populated with the rows that require correction in the
" Accounts” tab. The excel templates contain the following tabs:

FATCA: (as shown in figure above)

- Index;

- Accounts;

- Substantial Owners;
- Filing Instructions;

- US TIN formats; and
- Countries

CRS: (as shown in figure above)

- Index;

- Accounts;

- Controlling Persons;

- Filing Instructions; and
- Countries.

In the “Accounts” tab, towards the right of the sheet, there are columns which are
required to be completed for corrections (as shown in Figure below):

Id | ~ IAction Error Code Error Description

Please see below further information on each column:
- Id: The column contains the “DocReflID” of the record that needs to be corrected.
This is system generated and must not be altered by the user.

- Action: Below are the actions that the RFl user needs to complete:
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o If the RFI user is performing an action for the record that has been
requested to be corrected, the RFIl user needs to specify the action to be
taken for the corrected record by entering the text of either “ Correct” or
“Void" (any other entry would be invalid and the file will not be accepted).

» Correct. for updating certain field(s) in the record for which a
correction was requested; or
» Void: for deleting the record for which a correction was requested,
where the record is not reportable
e (Note: you are required to provide documentary evidence to
your Regulatory Authority, against the record that is being
voided).
= If the RFI could not make the correction against the account by the
stipulated deadline (e.g., no information received from the
customer), the RFl user can leave this field blank.

- Error Code: Generated by the system for reference based on CRS / FATCA error
codes. No action needed by RFl user.

- Error Description: Generated by the system for RFl user to specify the error, so
that correction action can be taken on the specified field. No action needed by
the RFl user.

RFIs must only correct the data that is requested for.

Changing rows, columns or adding additional data will result in failure to upload
corrections file.

4.1.3.Submitting Corrections
Once the corrections template has been prepared as per the steps described in
Chapter 2 above, below is the process for the RFI to upload the corrections file.

Click on Reports and select Submit an Excel File (as indicated in the red boxes in Figure
below).
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' Groups & Reports Documentation « Log off

EmiﬂesE) Risk assessments Settings Audit log

Sample Group 1 Sample Group 4 Group 1D 6
Sample Group;2 Reports
: Chsutet ot ot i (Thi Iopen seauioe.comasion
Sample Group 4 [#) View outcome of comrections and deletions
(> This report has been forwarded to the destination
country/countries
Sample Group 5 oy
Checked awaiting forwarding
Sample Group 6
& This report has been retracted
[ x] This report was rejected during checking

This report submission is invalid

(2] This report has not yet been submitted as it needs
1o be checked first

Select the compliance type that requires corrections e.g. FATCA or CRS from the drop-
down menu (as indicated in the red box in Figure below) and the Reporting period. The
screen will list all the Financial Institutions under the group. Select the Financial
Institution for which corrections are required.

Entities Reporis Risk assessments Settings Audit log
Corrections CRS

Submit an Excel file
To submit data using Excel:

« & Download the relevant Excel template for the reporting type you wish to use.
= Follow the filing instructions found within the template to complete the data.
= Return to this page o submit your data by uploading the completed file.

Click on Browse (as indicated in the red box in Figure below) to upload the excel
corrections file, then click on submit. Once submitted, an email will be sent, notifying
the RFI checker within your group that a corrections file has been uploaded and needs
to be checked.

Excel file File must have a .xIsx extension and be no larger than 500Mb

Browse...

The RFI Checker user can either Accept the file or Reject the file (as indicated in the red
box in figure below).

Page 58 of 82



REpDﬂ ID 101 message ref IgorExcel. 1
CRS

Submitted by for Test 13April on 13/04/2023 156:33

Sending company IN: 113

This report has not yet been submitted as it needs to be checked first

Summary XML Retract report
= Expand all » Collapse all search nNam
+ 0 account reports Reporting Fl IGOR_Financialinstitutionid: 273

= Reporiing FI
MNow dala * IgorEs 1

TIN: IGOR_Financiallnstitutionld:273

If the RFI Checker rejects the report, the RFlI Checker will need to provide a reason for
rejection. (Click on the Reject button again if you wish to unselect ‘Reject’).

Accepting will submit the report in the system and will complete the action from the
RFI’s end, and the screen below will appear (as shown in figure below).
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Test 13April

Report ID 105
CRS
Submitied by

Sending company IN: 113

for Test 13April on 13/04/2023 16:30

Summary XML Retract report

= Expand all
- 2 account reports

= Reporting FI

» Collapse all

TIN: IGOR_Financialinstitutionid: 288

View Details

Clicking on View Details (as indicated in the red box in Figure above) will allow you to

drill down into further information (as shown in Figure below).

» Account report & AE200155265607145705604 - Liang &

This aceount repor has been corrected. View comection

rAcoountrepurt iy AETT2872143822427831546 - Vince Gutierrez - USD 1228

This scecunt repert has been corracted. View comection

¥ Account report AE102451214351425461028

Clicking on the Account Report (as indicated in the red box in Figure below) will show

the Account details of the record.
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X

| ~ Account report}:.e W2500 * Company 2500 * USD 20
TR T

BN &l I+l Account holder
Passive Non-Financial Entity with one or

person that is a Reportable Persor

Company 2500
Sheik Zayed
Dubai
= United Arab Emirates
BV TIN: 20
Payments CRS501
CRSS502
CRS503
CRS504
Account balance

< Controlling person

Colin Speed
Old St

St Peter Port
<+ Guernsey

Birth

USD 30

UsD S

usbs

usD S

usD 20

This completes the actions required by the RFI to submit corrections that are initiated

by UAE MoF.

4.2.Data Corrections Request by RFls

4.2.1.Requesting Data Corrections
RFls can request data corrections by following the steps below:

Navigate to the Group then click “Correction Requests”

<+ Add new group

Group Name

Click “Submit a data correction request”

D

1y Group 1D 354

Entities 7wl

< Add new entity

Only Admin and Maker roles can add an entity.

Filter:  All~ All - All -

Search

Entities not yet submitted

Drfara timis man cobheeit ranacke far

assessments

Audit

s nts | Services  Seftings  Auditlog

® Awaiting authorisation
L ] Rejected.
v Has submitted a risk assessment and reports.

Has submitted one of a risk assessment or

reports.

Has not submitted a risk assessment or reports.

Hhnrmn Aantitine tnn mmiiet ha cobhmit hams far chackina Than moet fhan ha ~chaclead
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i Correction Risk Audit . ; :
I Entities  Reports es assenKonts asseldit o Semices  Seftings  Auditlog

Correction requests

Bj Submit a data correction request
Lo entinies in this group nave sulmmed data correction requests

Filter:  All ~

Submitted Invalid Rejected Checking Authorised

4.2.1.1. Add new accounts
Please follow the steps below to initiate request to submit additional accounts.

Select:

e Reporting type (FATCA / CRS)

e Reporting period

e Financial institution under the Group, for which additional accounts are to be

reported.

e Request Type — Select “Add new account reports.”
e Number of accounts being added
e Reason why account reports were not previously added.

- Correction Risk Audit
Entities Reports requests assessments assessments

Services Settings Audit log

Submit a data correction request

Report type

Reporting period

Financial Institutions

Request type

Number of account reports
being added

Reason why account reports
were not previously reported

Common Reporting Standard (CRS) v
3112/2023 v

® Entity Acme
O Entity PQR

Only financial institutions which have submitted reports for this reporting type and period are shown.

Add new account reports v

10

Enter an estimate if you do not know the precise number

Because the accounts were not reported in 2023 filing earlier and we would like to report them now|
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Upon submission of the request, please have it approved (or rejected) by the RFI
checker.

o Correction Risk Audit : : .
Entities Reports requests assassments assassments Services Settings Audit log

Correction request ID 27
CRS Reporting period 31/12/2
Submitted on 02/01/2026 13:17.

10 account reports to add.

Reason why account reports were not previously reported:
Accounts missed last time and to be submitted this time

@ This correction ri d as it needs to be checked first.

Complete checking

Once the request is approved by the RFI checker user, the data correction request will
be sent to the Regulatory Authority for approval.

. Correction Risk Audit : : :
Entities Reports requests ST TTIE eI Services Settings Audit log
Correction requests
Bi Submit a data correction request Filter: Al ~ n
Submitted Invalid Rejected Checking Authorised
ID RFlId Regulator RFI Name Type Regime Reporting Period Status Submitted on
27 5525 CBUAE Entity Acme DCR1 CRS 2024 Submitted 02/01/2026 13:17 >

At this stage the request is awaiting approval by the Regulatory Authority.

Once approved, the request moves to “Authorized” stage as shown below, where the
RFI can take further actions.
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Correction Risk Audit Services Settings Audit log

Entities Reports requests assessments assessments
Correction requests
B Submit a data correction request Filter:  All~ n
Submitted Invalid Rejected Checking Authorised
ID RFlld Regulator RFI Name Type Regime Reporting Period Status Submitted on
27 5525 CBUAE Audit 2 DCR1 CRS 2024 Authorised 02/01/2026 13:17 >

Once the request is authorized, please follow the steps mentioned in the section 4.2.2
to submit additional accounts.

4.2.1.2. Correct previous filings

Please follow the steps below to initiate request to make corrections to previous
filing(s).

Select:

e Reporting type (FATCA / CRS)

e Reporting period

e Financial institution under the Group, for which additional accounts are to be
reported.

e Request Type — Select “Correct existing account reports.”

Note that submitting this request requires RFI to populate the accounts that are to be
corrected. To submit the same, download the data correction request template (DCR
template) using the link provided.

Refer to the screenshot below:
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o Correction Risk Audit : . -
Entities Reports requests AsSasSments assessments Services Settings Audit log

Submit a data correction request

Report type Common Reporting Standard (CRS) v
Reporting period 31/12/2023 v

Financial Institutions @ Entjty Acme

Only financial institutions which have submitted reports for this reporting type and period are shown.

Request type Correct existing account reports v

= Download the Excel template for data correction requests.

Return to this page to submit your data by uploading the completed file.

Excel file Upload the excel file adhering to the template only.
File must have a .xlsx extension and be no larger than 150Mb

Browse..

Fill in the DCR template with the accounts that require corrections, and upload.

Upon submission of the request, please have it approved (or rejected) by the RFI
checker.

Correction Risk Audit

Entities Reports requests assessments assessments Services Settings Audit log

Correction request ID 27
CRS Reporting period 31/12/2024
Submitted on 02/01/2026 13:17.

10 account reports to add.

Reason why account reports were not previously reported:
Accounts missed last time and to be submitted this time

@ This correction ri d as it needs to be checked first.

Complete checking

Once the request is approved by the RFI checker user, the data correction request will
be sent to the Regulatory Authority for approval.
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EINGy Risk Audit Services Seftings  Audit log

Entities Reports requests assessments assessments
Correction requests
Bj Submit a data correction request Filter:  All~ n
Submitted Invalid Rejected Checking Authorised
ID RFlid Regulator RFI Name Type Regime Reporting Period Status Submitted on
27 5525 CBUAE Entity Acme DCR1 CRS 2024 Submitted 02/01/2026 13:17 >

At this stage the request is awaiting approval by the Regulatory Authority.

Once approved, the request moves to “Authorized” stage as shown below, where the

RFI can take further actions.
- Correction Risk Audit : : :
Entities Reports requests TR RIS Services Settings Audit log

Correction requests

B Submit a data correction request Filter:  All~ -

Submitted Invalid Rejected Checking Authorised

ID RFlid Regulator RFI Name Type Regime Reporting Period Status Submitted on

27 5525 CBUAE Audit 2 DCR1 CRS 2024 Authorised 02/01/2026 13:17 >

Once the request is authorized, please follow the steps mentioned in the section 4.2.2
to submit corrections.

4.2.1.3. Correct previous filings and add new accounts

Please follow the steps below to initiate request to make corrections to previous
filing(s).

Select:

e Reporting type (FATCA / CRS)
e Reporting period
e Financial institution under the Group, for which additional accounts are to be
reported.
e Request Type — Select “Add new account reports and correct existing account
reports.”
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e Specify number of accounts to be added.
e Specify reason for why account reports were previously not reported (for review
by RA)

Note that submitting this request requires RFI to populate the accounts that are to be
corrected. To submit the same, download the data correction request template (DCR
template) using the link provided.

Refer to the screenshot below:

Correction Risk Audit

requests assessments assessments Services Settings Audit log

Entities Reports

Submit a data correction request

Report type Common Reporting Standard (CRS) v
Reporting period 31/12/2023 v

Financial Institutions @ Entity Acme

Only financial institutions which have submitted reports for this reporting type and period are shown.

Request type Add new account reports and correct existing accountr
Number of account reports 10
being added

Enter an estimate if you do not know the precise number.

Reason why account reports Missed in last reporting
were not previously reported

Download the Excel template for data correction requests.

Return to this page to submit your data by uploading the completed file.

Excel file Upload the excel file adhering to the template only.
File must have a .xlsx extension and be no larger than 150Mb

Browse. ..

Fill in the DCR template with the accounts that require corrections, and upload.

Upon submission of the request, please have it approved (or rejected) by the RFI
checker.
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i+ Correction Risk Audit : . :
Entities Reports requests assessments assessments Services Settings Audit log

Correction request ID 27
CRS Rey
Submitted on 02/01/2026 13:17.

10 account reports to add.

Reason why account reports were not previously reported:
Accounts missed last time and to be submitted this time

© This correction r d as it needs to be checked first.

Once the request is approved by the RFI checker user, the data correction request will
be sent to the Regulatory Authority for approval.

o Correction Risk Audit . - :
Enties  Reports et asscsaments  asseemhents  Sevices  Seftings  Audit log
Correction requests

Bi Submit a data correction request Filter: Al ~ -

Submitted Invalid Rejected Checking Authorised

ID RFlId Regulator RFI Name Type Regime Reporting Period Status Submitted on

27 5525 CBUAE Entity Acme DCR1 CRS 2024 Submitted 02/01/2026 13:17 >

At this stage the request is awaiting approval by the Regulatory Authority.

Once approved, the request moves to “Authorized” stage as shown below, where the
RFI can take further actions.

- Correction Risk Audit : : :
Entities Reports requests TR CasreTIE Services Settings Audit log
Correction requests

1
B Submit a data correction request Filter: Al ~ -

Submitted Invalid Rejected Checking Authorised

ID RFlId Regulator RFI Name Type Regime Reporting Period Status Submitted on

27 55825 CBUAE Audit 2 DCR1 CRS 2024 Authorised 02/01/2026 13:17 >
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Once the request is authorized, please follow the steps mentioned in the section 4.2.2
to submit corrections and additional accounts.

4.2.2.Submit Additional Accounts or Corrections (initiated through
Data Corrections Request by the RFl)

Once the Regulatory Authority approves the request made under scenarios such as:
e Adding new accounts (section 4.2.1.1)

e Correcting accounts submitted in prior year filings (section 4.2.1.2) or

¢ Adding new accounts and correcting accounts submitted in prior year filing
(section 4.2.1.3)

The approval is shown in green color under “Corrections requests”

: Correction Risk Audit . .
Entities Reports requests e frzimETaTE Services Settings Audit log

Correction requests

B Submit a data correction request Filter: Al ~ n
Submitted Invalid Rejected Checking Authorised
ID RFlId Regulator RFI Name Type Regime Reporting Period Status Submitted on
27 5525 CBUAE Audit 2 DCR1 CRS 2024 Authorised 02/01/2026 13:17 >

Once the above is confirmed, navigate to the “Reports” tab to submit.
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Under reports tab, select the filing where corrections or additional accounts are to be

added.

e Correction Risk Audit :
Entities Reports requests assessments assessments Services
Entity Acme
Report ID 3424 wmessage ref IgorExcel.3
CRS = : 1/12/20:

Submitted by on 27/11/2024 16:45.
Sending company IN: 1485
© This report has been forwarded to the destination country/countries
A This report has one or more errors. See below for details.
wnl n | file for ition/correction
Summary XML Download report Retract report
« Expand all  » Collapse all Search names All data ~

v 20 account reports A r

= Reporting FI

TIN: IGOR_Financiallnstitutionld:5525

Download the excel file for additions / corrections.

Upon clicking the hyperlink, the RFI user will be able to download the corrections
excel template (CRS or FATCA, depending upon the report that requires Corrections).
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FATCA: RFI Corrections Template
2023-17

FATCA Reportable accounts are to be reported in the "Accounts” worksheet.
Note: For joint accounts, the account must appear once per reportable account holder.

Where an account it has U.S. Substantial Owners, these must be reported in the "Substantial Owners”
worksheet.

When filling the above worksheets, please take care to:
1. Do notadd or delete columns.
2.Do not swap the order of columns.

's' to ensure data is reported accurately.

Acomprehensi ption of the rules related to each field is available in the
“Filing Instructions” worksheet.

Adescription of the US Tax Identification Number ("TIN') format, as well as RS published TIN
reporting codes that may be used in lieu of a US TIN is avalable in the "US TIN" worksheet.

Acomplete list of country codes is contained i the "Countries” worksheet.

Ensure that your filing is completed and submitted to your Regulatory Authority for approval
before the stipulated deadline.

AFrequently Available Questions ('FAQ’) is available at the following URL:
=://mof gov.ze

B A a1 S HLa ¥
AL 115,

CRS: RFI Corrections Template
2023-19]

CRS Reportable accounts are to be reported in the "Accounts” worksheet.
Note: For joint accounts, the account must appear once per reportable account holder.

Where an account has Controlling Person(s), these must be reported in the "Controlling Persons”
worksheet

When filling the above workshests, please take care to:
1. Do not add or delete columns.
2. Do not swap the order of columns.
3. Follow filing instructions' to ensure data is reported aceurately.

A comprehensive description of the rules related to each field is available in the
“Filing Instructions” worksheet.

A complete list of country codes is contained in the "Countries” workshest.

Ensure that your filing is completed and submitted to your Regulatory Authority for approval
before the stipulated deadline.

AFrequently Available Questions ("FAQ") is available at the following URL:
hitps://mof.gov.:

ae/fstca-and-crs)

OO |
Index | Accounts | Substantial Owners | Filing Instructions | USTIN | Countries | Index | Accounts | Controlling Persons | Filing Instructions | Countries |

The excel template is pre-populated with the rows that require correction in the
“Accounts” tab. The excel templates contain the following tabs:

FATCA: (as shown in figure above)

- Index;

- Accounts;

- Substantial Owners;
- Filing Instructions;

- US TIN formats; and
- Countries

CRS: (as shown in Figure above)

- Index;

- Accounts;

- Controlling Persons;

- Filing Instructions; and
- Countries.

In the “Accounts” tab, towards the right of the sheet, there are columns which are
required to be completed for corrections (as shown in Figure below):

Id | - |Action Error Code

Error Description

Please see below further information on each column:

- Id: The column contains the “DocReflID” of the record that needs to be corrected.

This is system generated and must not be altered by the user.
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- Action: Below are the actions that the RFl user needs to complete:

If the RFI user is performing an action for the record that has been
requested to be corrected, the RFl user needs to specify the action to be
taken for the corrected record by entering the text of either “ Correct” or
“Void" (any other entry would be invalid and the file will not be accepted).

o

Correct. for updating certain field(s) in the record for which a

correction was requested; or

Void: for deleting the record for which a correction was requested,

where the record is not reportable

¢ (Note: you are required to provide documentary evidence to

your Regulatory Authority, against the record that is being
voided).

Add: for adding new accounts

If the RFI could not make the correction against the account by the

stipulated deadline (e.g., no information received from the

customer), the RFI user can leave this field blank.

The RFI Checker user can either Accept the file or Reject the file (as indicated in the red
box in figure below).

Report ID 101 ) gorExcel. 1

CRS

Submitied by

for Test 13April on 13/04/2023 15:33

Sending company IN 113

This report has not yet been submitted as it needs to be checked first

Summary

= Expand all

XML Retract report

» Collapse all

- 0 account reports

E= Reporting FI

TIN

IGOR_Financialinstitutionld:273
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If the RFI Checker rejects the report, the RFlI Checker will need to provide a reason for
rejection. (Click on the Reject button again if you wish to unselect ‘Reject’).

If the RFI Checker accepts the report, it is considered complete.

Below are the screenshots where the RFl can also confirm submission.

Test 13Apr

Report ID 105
CRS

Submitted by for Test 13April on 13/04/2023 16:30

w 2 account reports

E Reporting F

TIN: IGOR_ Financialinstitutionld: 288

View Details

Clicking on View Details (as indicated in the figure above) will allow you to drill down
into further information (as shown in figure below).
» Account report &

This acoount repernt has been corecied. View comection

» Account report & A

qunt repert has been corrected. View comection

» Account report

Clicking on the Account Report (as indicated in the figure below) will show the
Account details of the record.
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« Account report|

N &8 I+ Account hoider <~ Controlling person
Colin Speed
Old st
(?omp:my 2500 St Peter Port
Sheik Zayed <+ Guernsey
Dubai
K= United Arab Emirates Birth
BV TIN: 20
Payments CRS501 USD 30
RS502 USD 5
CRS503 usDs
CRS504 uUsD
Account balance usbD 20

This completes the actions required by the RFl to submit new accounts or corrections
that are initiated by RFI.
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5. FATCA / CRS Schema Documentation

FATCA Schema: USA’s IRS document

CRS Schema: OECD document

A limitation of the FATCA and CRS user guides is that they define the intended use of
the schemas when exchanging information internationally (i.e., Fls or Tax Authorities
sending information to a foreign Tax Authority). However, they make only loose
recommendations regarding the usage of the schemas for 'domestic' reporting, i.e., Fl
reporting information to their local Tax Authority.

5.1.1.Basic requirements of a valid transmission

Authentication

A message can be submitted to ITIES either by logging in and selecting an
Organization to report for in the web user interface, or by using a web service call and
an Organization API key.

For FATCA reporting, for ITIES to verify that the user is authorized to transmit the
message, every Reporting FI must have exactly one IN element with issuedBy="US"
which must contain a valid GIIN which is one of the Organization's authorized Fls,
otherwise the entire message is rejected.

For CRS reporting, if a GIIN is provided it is treated as FATCA; if no GIIN is provided
then the ReportingFl is authenticated by name: the name in the Name element must
match exactly with the name registered with ITIES.

The SendingCompanylIN in the MessageSpec element must be either an ITIES
organization ID (recommended), or a valid GIIN which is one of the Organization's
authorized Fls.

For FATCA reporting, the element containing the GIIN of the ReportingFl is called TIN
instead of IN. ITIES will treat a TIN as a GIIN if the issuedBy attributed is either "US" or
omitted, but for consistency with CRS the issuedBy attribute should be specified with
the value "US".

Sponsored entities

The IRS has not yet established a registration process to allow sponsored entities to
have their own GIINs. If the ReportingFl is a FATCA sponsored entity, then the TIN
element of the ReportingFl should contain the GIIN of the sponsoring entity. This
approach is analogous to that proposed in the FATCA FAQ on Sponsoring/Sponsored
Entities.

The GIIN of the Sponsor element itself is not authenticated by ITIES.
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XSD Validation

All messages submitted under FATCA or CRS are validated first against the relevant
FATCA or CRS schema definition (XSD) files. Note this means that some elements or
attributes which are ignored by ITIES are still mandatory if required by the relevant
XSD. In the commentary below, recommended values are provided for such fields.

XML Comments

XML comments may be included in messages. XML comments are removed by ITIES
before the message is stored and are therefore not visible to the NBR or the
destination country.

Encoding

All XML messages submitted to ITIES must be valid (see
http://www.w3.org/TR/RECxml/#dt-valid) and should be UTF-8 encoded. Other
encodings may be used but are not guaranteed to be handled correctly by ITIES.

XML Element Usage

The outline of the CRS schema is shown below, showing the elements which are
relevant

to this document:

MessageSpec element

The sub elements of the MessageSpec element are only used by ITIES for message
processing. Apart from the ReportingPeriod, none of the information is forwarded to
the destination country.

SendingCompanyIN

The SendingCompanyIN must be either an ITIES organization ID (recommended), or
the GIIN of an FI which has been registered within your ITIES Organization. If using a
GIIN it does not necessarily need to correspond to any of the reporting Fls or
sponsors contained in the message, but the sender should choose the GIIN of the
most 'obvious' main sponsor or lead Fl.

The SendingCompanyIN has special significance if corrections are used (i.e. if you are
using DocSpec elements to amend or void previously submitted data). The
SendingCompanyIN of a message containing a correction must be the same as the
SendingCompanyIN of the message being corrected.

TransmittingCountry and ReceivingCountry

The content of these fields is ignored for domestic reporting to ITIES. They must be
provided in order to pass XSD validation, and it is recommended they should both
contain "AE" (for UAE).

For CRS reporting, to avoid ambiguity, the ReceivingCountry must be AE.
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Warning and Contact
These elements are ignored by ITIES and will not be forwarded to the destination
country.

MessageRefld

This string uniquely identifies the message. It may contain any characters. ITIES will
check that the MessageRefld is unique and will reject any message where it is the
same as a previous MessageRefld successfully submitted by the same
SendingCompanyIN. The string comparison used for this test is case insensitive, so
MessageReflds which differ only in letter case are considered to be the same.

MessageTypelndic

This element appears in CRS only. If present, it is ignored by ITIES, and it should be
omitted.

The CRS User Guide contains a requirement that 'messages must contain all new or
all corrected data'. However, UAE Fls can ignore this requirement when reporting via
ITIES. ITIES accepts messages for both CRS and FATCA which contain a mixture of
new and corrected reports.

CorrMessageRefld

For FATCA reporting, this element is ignored by ITIES and should be omitted. When
transmitting corrections under FATCA, the CorrMessageRefld under the DocSpec
element should be used.

For CRS reporting the CorrMessageRefld must be omitted. CorrMessageRefld is not
used for CRS corrections (CRS uses globally unique DocReflds instead) and ITIES
does not support the CRS convention of using the CorrMessageRefld to cancel a
previous message.

MessageType and Timestamp
These must be provided in the form recommended by the FATCA and CRS
specifications, although presently they are ignored by ITIES.

ReportingPeriod

This must be provided as recommended by the FATCA and CRS specifications. The
ReportingPeriod is used by ITIES to determine whether to send messages to users to
remind them to submit reports.

When a message contains a correction, the ReportingPeriod of the message must be
the same as the ReportingPeriod of the message which contained the element being
corrected. If not, ITIES will reject the message.

CrsBody/FATCA element
The details of how account, account holder and organization information should be
reported using the CRS and FATCA schema is outside the scope of this document,
except to say that these details are not processed by ITIES but are simply forwarded
verbatim to the destination country.
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Multiplicity of ReportingGroups
The CRS specification states on page 244 although in the schema this element is
repeatable, for CRS only one ReportingGroup for each CrsBody is to be provided'.

For ITIES, this restriction is applied to both FATCA and CRS reporting. Messages must
contain exactly one ReportingGroup in each CrsBody (or FATCA) element.

The rationale behind this restriction is that allowing multiple ReportingGroups would
create significant ambiguity over how to interpret corrections, because it is not clear
how newly added AccountReports should relate to previously provided Sponsor and
Intermediary details for the same ReportingFl. Rather than attempt to resolve this
ambiguity by creating a novel interpretation of the correction process which would
have counter-intuitive behaviour in certain cases, we have opted to impose the same
restriction to FATCA as exists in CRS.

ReportingGroup contents

Under CRS, the ReportingGroup element should only contain AccountReports.
Therefore if a Sponsor, Intermediary or PoolReport is included in a CRS message, the
message will be rejected.

Under the Model 1 IGA used for FATCA reporting; pooled reports are not permitted.
Therefore, if a PoolReport is included in a FATCA message, the message will be
rejected.

DocSpec elements

ITIES processes DocSpec elements in order to handle corrections of reported data in
accordance with the intended use of the CRS and FATCA specifications. The best
available guidance on the correction process is in the CRS User guide starting on

page 254.

The following notes on the parts of the DocSpec element provide some additional
information about how ITIES handles corrections.

DocRefld

Every DocSpec element must have a DocRefld. It may contain any characters. ITIES
will reject any messages with duplicate DocReflds when the message is submitted.
For a CRS message, a DocRefld must never be reused by a given SendingCompanyIN.

For FATCA, the DocRefld needs only be unique within the message.

As for MessageRefld, the string comparison used for this test is case insensitive, so
DocReflds which differ only in letter case are considered to be the same.

DocTypelndic
Page 78 of 82


http://www.keepeek.com/Digital-Asset-Management/oecd/taxation/standard-for-automatic-exchange-of-financial-account-information-for-tax-matters_9789264216525-en#page246
http://www.keepeek.com/Digital-Asset-Management/oecd/taxation/standard-for-automatic-exchange-of-financial-account-information-for-tax-matters_9789264216525-en#page254

ITIES does not recognise separate DocTypelndics for live and test data. All
DocTypelndic elements, whether being submitted to a live or test ITIES Organization,
must use the following values:

New data: OECD1/FATCA1
e The CorrDocRefld and CorrMessageRefld must be omitted

Corrected Data: OECD2/FATCA2/FATCA4
e The CorrDocRefld must be specified (and CorrMessageRefld for FATCA)

e Note that ITIES interprets the codes FATCA2 and FATCA4 as the same, and will
supply the correct code when reports are forwarded to the destination
jurisdiction

Deletion of Data: OECD3/FATCA3
e The CorrDocRefld must be specified (and CorrMessageRefld for FATCA)

CorrDocRefld
The entire message will be rejected if any CorrDocRefld (or CorrMessageRefld and
CorrDocRefld for FATCA) is not valid. A CorrDocRefld is not valid if:
e |t does not correspond to a previously submitted element having a DocSpec
with a corresponding DocRefld (or MessageRefld and DocRefld for FATCA)

e The corrected element has been deleted by an OECD3 (or FATCA3) report

e The type of the corrected element is not the same as type of the correction (e.g.
the previous element was a Sponsor, but the correction is an Intermediary)

e The reporting period of the message containing the corrected element is not
the same as the reporting period of message containing the correction

e The correction appears in a different body element from the corrected element
(indicated by the CorrDocRefld of the ReportingFl)

e There is another correction within the same message which corrects the same
previously submitted element

Correcting or deleting already-corrected elements

The CRS user guide states on page 254 that 'the CorrDocRefld [...] must always refer
to

the latest reference of this AccountReport (DocRefld) that was sent'.

However, the FATCA user guide does not stipulate whether the CorrDocRefld of an
element which is a correction or a deletion of an element which has already been
corrected should be the DocRefld of the original element or of the corrected element.
For example, if new data is sent with DocRefld = A, and a correction is then sent with
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DocRefld = B and CorrDocRefld = A, should the CorrDocRefld of a further correction
be A or B?

To resolve this ambiguity in FATCA, ITIES will accept a correction which has a
CorrDocRefld equal to any DocRefld from the chain of corrections of the element
when receiving either CRS or FATCA reports. We recommend that senders should
follow the CRS requirement and use the latest DocRefld if this can be achieved
without additional implementation complexity.

Once an element has been deleted, any message containing a further request to
correct or delete the element will cause the whole message to be rejected.

Treatment of ReportingFls when correcting AccountReports

Each ReportingGroup may contain multiple AccountReports and for FATCA may
optionally contain a Sponsor and/or an Intermediary. These are all correctable
elements having a DocSpec. However, while the CRS and FATCA user guides give
clear guidance on how these elements are to be corrected, there is some ambiguity
about what should be provided in the ReportingFl which corresponds to the
correction, which is a mandatory element in the containing CrsBody (or FATCA) body
element.

The ITIES implementation of the correction process requires that if anybody element
contains a correction or deletion, then the ReportingFl of that body element must be a
correction of the same ReportingFl element which was in the body element
containing the original element. The ReportingFl element must therefore also contain
a repeat of the information contained in the original element.

For example, if an original message contains this information:
CrsBody
e ReportingFl A
e ReportingGroup
o AccountReport A1
o AccountReport A2

CrsBody

e ReportingFIl B
e ReportingGroup
o AccountReport B1

Then a correction to AccountReport A1 should look like this:
CrsBody
e ReportingFl A_c1 (CorrReflD = A)
e ReportingGroup
o AccountReport A1_c1 (CorrReflD = A1)
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Note it is not necessary to repeat AccountReport A2 or the CrsBody containing
ReportingFl B; those details will remain unaltered.

When deleting a ReportingFl, it is however necessary to also delete all current
AccountReports (and for FATCA, also any Sponsor or Intermediary) within the same

body.
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6. Help and Support

For questions and enquiries, kindly contact 800533336 or email info@mof.gov.ae

For issues related to UAE PASS please see the following UAE Pass User Guide
https://icp.gov.ae/en/uae-pass/

For further information on FATCA / CRS System, please refer the UAE Ministry of
Finance website FATCA / CRS section - https:/mof.gov.ae/en/public-
finance/international-relations/fatca-and-crs/
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